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1.1

SECTION 1
INTRODUCTION

OVERVIEW

Fulton County, Georgia ("County”) is seeking the services of qualified
firm(s) to submit proposals to provide regulatory services associated with
deveiopment. These services are currently provided by County personnel.
Depending upon the needs of the County, a variety of personnel and
capabilities may be necessary during the contract period. Professional
services especially in the areas of plans review, hydrologic and hydraulic
studies, grading, drainage and utilities, tree protection, zoning and erosion
control, and permitting as may be required to ensure compliance to the
various standards. Rules and regulations governing development and
construction as regulated by Fulton County. Additionally, administrative
support services including receptionist, cashier, administrative team of
supervisor and administrative assistants and office assistants will be
required,

Services will be required on a standby basis to provide the services in one
or more functional area and in one or more geographical area associated
with new cities being decided by referendum. The selected firm{s} shall
provide review and inspection services as required to assure that
permitted development complies with all Futton County rules, regulations,
standards, policies and procedures, ordinances and resolutions, as well as
State and Federal requirements that are applicable in land development
and construction activities, inciuding, but not limited to-

e Fulton County Zoning Resoclutions
Any applicable rezoning conditions
Overlay Districts
Transportation Impact Areas
Variances
Maodifications
Development standards
Design guidelines and standards
Sedimentation and erosion management
Tree ordinances
Building codes as adopted by the Fulten County Board of
Commissioners

0.‘0‘.....

Propesals provided in response 1o this RFP that comply with the submittal
requirements set forth in Section 4.0, inciuding all forms and certifications,
will be evaluated in accordance with the criteria and procedures described
in Section 5.0. Based on the results of the evaluation, the County wiil
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1.2

1.3

1.4

award the project to the most advantageous Proposer(s) based on the
cost and the evaluation factors set forth in the RFP.

Services shall be compensated for by fees charged by the contractor to
the applicants for the services at no charge to Fulton County. Fulton
County will make no payments to the contractors under this contract

BACKGROUND

Fulton County provides requlatory services associated with land
development and building construction in five (5) main functional areas as
follows:

Planning and Zoning

Land Disturbance and Development

Building Permitting

Building Inspection

Code Enforcement

* & ¢ 9

Due to attrition promoted by the probabitity of the incorporation of parts of
unincorporated Fulton County into new municipalities, Fulton County is
seeking firms to provide these services should staffing levels decline to a
level insufficient to provide them. Al services associated with a functional
area as listed above would be required to be provided. Additionally, the
services for one or more functional area may be limited to one or more of
the geographical areas associated with the new municpalities. Services
weuld be provided beginning at some point in time when the County
determines it is unable to adequately provide the services associated with
a functional and / or geographical area until such time as an associated
{(proposed) municipality takes over providing the service.

PURCHASING THE RFP

This document and supporting documents can be downloaded at the
Fulton County Waebsits, http:/Awww.co fulton.ga.us/ under “Bid
Opportunities”,

PRE-PROPOSAL CONFERENCE

The County will hold a Pre-Proposal Conference, on Wednesday,
October 4.2006, at 11:00 A.M. in the Rid Conference Room of the
Purchasing Department, Fulton County Public Safety Building, Suite 1168,
130 Peachtree Street, SW., Atlanta, Georgia 30303. Attendance at the
Pre-Proposal Conference is veluntary for responding to this RFP: however
Proposers are encouraged o attend. The purpose of the Pre-Proposal

Raquest for Progosals
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1.5

1.6

1.7

Conference is to provide information regarding the project and to address
any questions and concerns regarding the setvices sought by the County
through this RFP,

PROPOSAL DUE DATE

All proposals are due in the Purchasing Department of Fulton County
located in the Public Safety Building, Suite 1168, 130 Peachtree St S.w.,
Atlanta Georgia 30303 on or before Tuesday, October 17, 2006 at 11:00
AM. , legal prevailing time. Al submitted proposals will be time and date
Stamped according to the clock at the front desk of the Fulton County
Purchasing Department. Any proposals received after this appointed
schedule will be considered late and subject to be returned unopened to
the Proposer. The proposal due date can be changed only by addendum.

DELIVERY REQUIREMENTS

Any proposal received after the above stipulated due date and time will
not be considered and will be rejected and returned. It shall be the sole

Fulton County Department of Purchasing for receipt on or before the
above stipulated due date and time, if a proposal is sent by U.S. Mail, the
proposer shall be responsible for its timely delivery fo the Department of
Purchasing.

CONTACT PERSON AND INQUIRIES

Any guestions or suggestions regarding this RFP should be submitted in
writing to the Purchasing Department contact person, Charles Leonard,
Chief Assistant Purchasing Agent, 130 Peachiree Street, SW, Suite 1168,
Atlanta, GA 30303-3459, 404 730-5823, FAX 404 893-1730,
charies.!eonard@go.fuiton.ga.as Any response made by the County
will be provided in writing to all Proposers by addendum. No verbal
responses shall be authoritative.

Froject #0ERFPLOOIRYR-CL Standby Deveiopment Servoms
Request for Proposals
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2.2

SECTION 2
INSTRUCTIONS TO PROPOSERS

PROCUREMENT PROCESS

The procurement will be on a formally advertised basis. All technical
requirements, unless otherwise specified, must be met, or be capable of
being met by the Proposer or their proposal will be disqualified as being
non-responsive,

CONTRACT DEFINITIONS

in addition to any other terms that may be defined in this solicitation, the
following terms have the foliowing meaning:

Addendum ~ Revision to the RFP documents issued by the County prior to
the receipt of proposals.

Agreement ~ refers to the executed contract between the County and
Contracting Entity.

County — Fulton County Government and its authorized representatives.

Contact Person — Purchasing staff designated by the Fulton County
Department of Purchasing to submit any questions and suggestions to.

EC&D - the Department of Environment & Community Development

Offeror- the entity or individual submitting a proposal in response to this
RFP,

Owner — Fulton County Government
Proposal ~ the document submitted by the offeror in response to this RFP.

Proposer- the entity or individual submitting a proposal in response to this
RFP.

Scope of Work — All the services specified, indicated, shown, or
contemplated by the Contract, and furnishing by the Contractor of all
materials, equipment, labor, methods, processes, consiruction and
manufacturing materials and equipment, tools, plants, supplies, power,
water, transportation and other things necessary to complete such services
in accordance with the Contract.

Secton 7
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2.3

2.4

achon 2

NO CONTACT DURING PROCUREMENT PROCESS

It is the policy of Fulton County that the evaluation and award process for
County contracts shall be free from both actual and perceived impropriety,
and that contacts between potential vendors and County officials, elected
officials and staff regarding pending awards of County contracts shall be
prohibited.

Al No person, firm, or business entity, however situated or composed,
obtaining a copy of or responding to this solicitation, shall initiate or
continue any verbal or written communication regarding this
solicitation with any County officer, elected official, employee, or
designated County representative, between the date of the issuance
of this solicitation and the date of the County Manager's
recommendation to the Board of Commissioners for award of the
subject contract, except as may otherwise be specifically authorized
and permitted by the terms and conditions of this solicitation.

B. Al verbal and written communications initiated by such person, firm,
or entity regarding this solicitation, if same are authorized and
permitted by the terms and conditions of this solicitation, shall be
directed to the Purchasing Agent.

C. Any violation of this prohibition of the initiation or continuation of
verbal or written communications with County officers, elected
officials, employees, or designated County representatives shall
result in a written finding by the Purchasing Agent that the submitted
bid or proposal of the person, firm, or entity in violation is “non-
responsive”, and same shall not be considered for award.

CLARIFICATION & ADDENDA

Proposers may submit requests for clarifications or interpretations regarding
this RFP and the Confract. Proposers must prepare such requests in writing
for the County’s consideration as set forth in this section of this RFP. While
the County has not placed an initial limitation on the number of requests
which can be submitted, Proposers are cautioned that if Praposers do not
request meaningful clarifications or interpretations in an organized manner
(e.g., limited frequency of requests), the County will set restrictions on the
frequency and number of requests permitted. The County will not respond to
requests received after, Wednesday, October 11, 2006 at 5:00 PM, local
prevailing time. Proposers are advised that this section places no obligation
on the part of the County to respond to any or all requests for clarification or
interpretation, and that the County's failure to respond to any such request
will not relieve the Proposer of any cbligations or conditions required by this
RFP,

ProjecBUERFRISHEYE-CL Professionat Devaiopren: Sarvices
Request for Proposals



2.5

Requests for clarification or interpretation regarding this RFP shall only be
submitted in writing (letter, fax or email) to;

Fulton County Department of Purchasing
Attn: Charles Leonard
Public Safety Building
130 Peachtree Street S.W. Suite 1168
Atlanta GA 30303
Email: charles.leonard@co.fulton.ga.us
F: 404-893-1730 or 404-730-5823

RE: Standby Professional Development Services

All responses to written requests for clarification, interpretation, or additional
information will be distributed as addenda fo this RFP to all persons
registered with the County to have received a copy of the RFP,

No oral interpretation, instruction, or information concerning this RFP given
by any employee or agent of the County shall be binding on the County.
Proposers who submit a Proposal in reliance on any such oral information
risk having their response to this RFP deemed non-responsive by the
County. Only written responses issued by addendum to this RFP shouid be
considered by the Proposers.

During the period provided for the preparation of Proposals, the County may
issue addenda to this RFP. These addenda will be numbered consecutively
and will be distributed to those who have been issued a copy of this RFP.
Additionally, the addenda will be posted on the Fuiton County website,
www. co fuiton.ga.us. These addenda will be issued by, or on behalf of, the
County and will constitute a part of this RFP. Each Proposer is required to
acknowledge by submitting an executed acknowledgment form included as
Technicai Proposal Form 2. This acknowledgment shall include all addenda
distributed prior to the Proposal Submission Date. All responses to this RFP
shall be prepared with full consideration of the addenda issued prior to the
Proposai Submission Date.

TERM OF CONTRACT

The term of the contract shalt be for a two {2) year period from award of the
contract subject to initiation of various services at various points in time after
award and termination of services upon notice by the County that the
services will be turned over to others (the new municipalities).

ProectHIGRFPONGTAYE-CL ~Professional Devalopment Services
Request for Proposals
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2.6 REQUIRED SUBMITTALS

2.7

2.8

2.9

A check list is provided herein as exhibit “A” and lists all required submitials
for this project. Failure to submit alf required submittals may deem your
proposal non-responsive.

PROPOSAL EVALUATION

All proposals will be evaluated using the criteria specified in Section 4 of this
RFP. Selection will include an analysis of proposals by a selection committee
composed of threeftwo members from Environment and Community
Development Department and one/two Purchasing Staff who will review the
proposal submittals in accordance with the submittal requirements and the
evaluation criteria set forth in Section 4 of this RFP, The committee may
request oral interviews and/or site visits.

DISQUALIFICATION OF PROPOSERS

The submission of more than one (1) proposal to the County as the primary
Proposer or member of a joint venture for the same work by and individual
firm, partnership or corporation under the same or different names may be
considered as sufficient for disqualification of a Proposer and the rejection
of the proposal.

RESERVED RIGHTS

The County reserves the right to accept or refect any and/or all proposals, to
walve irregularities and technicalities, and to request resubmission. Any
sole response that is received may or may not be rejected by the County
depending on available competition and timely needs of the County. There
is no obligation on the part of the County to award the contract to the lowest
proposer and the County reserves the right to award the contract to the
responsible proposers submitting responsive proposals  with resulting
agreements most advantageous and in the best interest of the County. The
County shall be the sole judge of the proposals and the resulting
agreements that are in its best interest and its decision shall be final. Also,
the County reserves the right to make such investigation as it deems
necessary to determine the ability of any proposer to perform the work or
service requested. Information the County deems necessary to make this
determination shall be provided by the proposer. Such information may
include, but shall not be fimited to, current financial statements by an
independent CPA: verification of availability of personnel: and past
performance records.

ProentUERFPEINIBYR-CL ~Professional Development Services
Reguest for Proposals
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2.10

2.11

2.12

2.13

APPLICABLE LAWS

All applicable laws and regulations of the State of Georgia and ordinances
and regulations of Fulton County shall apply. Protestors shall seek
resolution of their complaints in the manner provided in the Fulton County
Code of Laws §2-324 which is incorporated by reference herein.

MINIMUM PARTICIPATION REQUIREMENTS FOR PRIME
CONTRACTORS

Pursuant to Fulton County Code 102-357, Prime Bidders on the project
must perform no less than 51% of the scope of work required under the
project.

INSURANCE AND RISK MANAGEMENT PROVISIONS

Insurance and Risk Managemant provisions and Indemnification and Hold
Harmiess provisions are outlined in Section 7 of this RFP. Liabilities arising
out of legal actions against the County due to actions of County officials and
staff will be indamnified and defended by the County pursuant to the Fuiton
County plan of defense. Contractors shall be liable for their actions and
standard indemnification requirements shall apply to this contract. Where
support might be required by the County in support of actions against the
County and not the contractor, contractor shall be compensated for such
support through a maodification to this agreement as stipulated under Article
7 Modifications of the Contract or other separate agreement”

ACCURACY OF RFP AND RELATED DOCUMENTS

The County assumes no responsibility that the specified technical and
background information presented in this RFP, or otherwise distributed or
made available during this procurement process, is complete or accurate.
Without limiting the generality of the foregoing, the County will not be bound
by or be responsible for any explanation or interpretation of the Proposal
documents other than those given in writing as an addendum to this RFP.

Should a recipient of this RFP find discrepancies in or omissions from this
RFP and refated documents. the recipient of this RFP shail immediately
notify the Purchasing Contact Person identified in Section 1.10 in writing af
the following address: Fulton County Purchasing Department, Public Safety
Bidg, 130 Peachtree Street S.E., Suite 1168 Atlanta, GA 30303, A writter
addendum, if necessary, then will be made available to each recipient of this
RFP.

ProiecHUBRFPECTBYE-CL ~Professional Deovelopmant Services
Renquest or Proposals
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2.14 RESPONSIBILITY OF PROPOSER

Each Proposer is encouraged to conduct all necessary investigations and
review all available and relevant data and information, which are necessary
in its judgment in order to assume this responsibility prior to the submittal of
its Proposal, Proposers are reminded of Fulton County’s “No Contact
During Procurement"” policy and may only contact the person designated
by the RFP,

2.15 CONFIDENTIAL INFORMATION

If any Proposal contains technical, financial, or other confidential information
that the Proposer believes is exempt from disclosure, the Proposer must
clearly label the specific portions sought to be kept confidential and specify
on what the exemption is based. The County, at its sole discretion and
subject to applicable law, will determine whether such exemption applies.
The County has sole discretion to make such determination regarding the
disclosure of information, and by responding to this RFP, Proposers waive
any challenge to the County’s decisions in this regard. Marking all or
substantially all of a Proposal as confidential may result in the Proposer
being deemed non-responsive o this RFP,

Notwithstanding the foregoing, Proposers recognize and agree that the
County, its staff, and its Consultants will not be responsible or liable in any
way for any losses that the Proposer may suffer from the disclosure of
information or materials to third parties.

2.16 COUNTY RIGHTS AND OPTIONS

This RFP constitutes an invitation to submit Proposals to the County,
Without fimitation or penalty, the County reserves and holds at its sole
discretion, the following rights and options:

¢ This RFP does not obligate the County to select, procure or contract
for any services whatsoever

* The County reserves the right to change or aiter the schedule for any
events assoclated with this procurement and, if required, notify the
Proposers. A Proposer, by submitting a Proposai, agrees o be
bound by any modifications made by the County

* Al costs incurred by a Proposer in connection with responding to this
RFP, the evaluation and selection process undertaken in connection
with this procurement, and any negotiations with the County will he
borne by the Proposer.

Sactan 2 P HOERFPONG 1Y B0 ~Professional Seveiopment Servicas
Request for Proposals
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The County reserves the right to reject all Proposals and components
thereof to eliminate all Proposers responding to this RFP from further
consideration for this procurement, and to notify such Proposers of
the County's determination.

The County may cancel this RFP without the substitution of another
RFP and terminate this procurement at any time without any liability
whatsoever.

The County reserves the right to waive any technicalities or
irregularities in the Proposals,

The County reserves the right to eliminate any Proposer who submits
incomplete or inadequate responses or is not responsive to the
requirements of this RFP.

The County may request Proposers to send representatives to the
County for interviews and presentations.

To the extent deemed appropriate by the County, the County may
select and enter into discussion and negotiations with the
Proposer(s) submitting Proposal(s), which are found to be reasonably
susceptible for award.

The County reserves the right to discontinue negotiations with any
selected Proposer.,

The County reserves the right, without prior notice, to supplement,
amend, or otherwise madify this RFP.

All Proposals {cther than portions thereof subject to patent or
copyright protection) become the property of the County and will not
be returned, and the County reserves the right to utilize all such
information contained in the Proposals without further cost to the
County

The County may add to or delete from the Project Scope of Work set
forth in this RFP.

Any and afl Proposals not received by the Proposal Submission Date
shall be rejected and returned unopened,

Neither the County, its staff. its representatives, nor any of its
consultants or attorneys will be liable for any claims or damages
resu{ti:lgh from the soficitation, collection, review, or evaiuai;_g_m of

Section 7
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2.17

2.18

2.19

responses to this RFP,

+ The County, including its representatives and consultants, reserves
the right to visit and examine any of the facilities referenced in any
Proposal and to observe and investigate the operations of such
facitities.

* The County reserves the right to conduct investigations of the
Proposers and their responses to this RFP and to request additional
evidence to support the information included in any such response.

By responding to this RFP, Proposers acknowledge and consent to the
rights and conditions set forth in this RFP.

COST OF PROPOSAL PREPARATION AND SELECTION PROCESS

Each Proposal, including preparation of all information required to be
included in a Proposal pursuant to this RFP, shall be prepared at the sole
cost and expense (including, but not limited to, engineering and legal costs)
of the Proposer. In addition, the Proposer shall be solely responsible for all
costs (including engineering and legal costs) incurred by such Proposer in
connection with this selection process, including any costs incurred by the
Propaser in any subsequent negotiations entered into in connection with
developing the Proposal. There shall be no claims whatsoever against the
County, its staff, or its consultants for reimbursement for the costs or
expenses (including, but not limited to, engineering and legal costs) incurred
during the preparation of the Proposal or other information required by this
RFP or procurement process or in connection with the selaction process or
any negotiations.

TERMINATION OF NEGOTIATIONS

The County at its sole discretion may, at any time, to the extent permitted by
Applicable Law, exclude a Proposer from further participation in any
negotiation process if the County determines that such Proposer is falling to
progress in the negotiations or if the terms of its Proposal are less
advantageous than those of other Proposers and such Proposer is deemed
to be no longer susceptible of selection. The County will give written notice
of its decision to the Proposer, which shall be sent in writing, signed by the
County.

WAGE CLAUSE

Pursuant to 102-391, Each Contracior shall agree that in the performance of
the Contract he will comply with all lawful agreements, if any, which the
Contractor had made with any association, union, or other entity, with respect

Feae stOERFPOLG BYB-CL - Professional Develapment Seryices
Reguest for Proposais
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2.20

221

to wages, salaries, and working conditions, so as not to cause inconvenience,
picketing, or work stoppage.

ADDITIONAL OR SUPPLEMENTAL INFORMATION

After receipt of the submittals, the County will evaluate the responses,
including the references, financial sttements, experience and other data
relating to the Respondent's qualifications. If requested by the Fulton County
Purchasing Department, Respondent's may be required to submit additional
or supplemental information to determine whether the Respondent meets all
of the qualification requirements.

REPORTING RESPONSIBILITIES

The successful firm will report directly to the Lead Engineer of Environment
and Community Development Department.

i

eohion 2
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Page I7 of 41

2.22 GENERAL REQUIREMENTS
FULTON COUNTY PURCHASING DEPARTMENT

REQUEST FOR PROPQSAL (RFP) GENERAL REQUIREMENTS

06RFP0G018YB-CL, Standby Professional Development Services

The following information pertains to the submission of a proposal to Fulton County
{"County"), and contains instructions on how proposais must be presented in order fo be
considered. If specific conditions or instructions in the text of the Reguest for Proposal
("RFP™} conflict with the General Requirements as listed here, those conditions or
instructions in the RFP shall prevaii.

1. Proposals submitted in response to the attached REP must be formatted as
specified in the RFP. Additional sheets, fiterature, eic., should be clearly
identified,

2. The original and the required number of copies of the proposal must be

returned fo:

Charles Leonard, Chief Assistant Purchasing Agent
Fulton County Purchasing Department

130 Peachtree Street, S.W_, Suite 1188

Allanta, Georgia 30303

3. The envelope in which the proposal is submitted must be sealed and clearly
labeled with the RFP project name and number, due date and time, and the
name of the company or individual submitting the proposal. Proposals must be
received by the opening date and time shown on this RFP in order to be
considered. The Purchasing Agent has no obligation to consider proposals
which are not in properly marked envelopes. The Technical Proposal, Cost
Proposal and Contract Compliance submittais shalf be submitted in separaie
sealed envelopes. The inclusion of any cost information in the Technical
Proposal may result in such proposal being rejected by the County.

4, Proposals received after the time and date specified will not be opened or
considered.
5. By submitting a signed proposal, Offeror agrees to accep! an award made as a

result of the submission of the prices and terms contained in that proposat.
Prices proposed must be audited by the Offeror fo insure correctness before
the proposal is submitted. Person signing the proposal is responsible for the
accuracy of information in it. The specifications, provisions, and the terms and
conditions of the RFP and proposal shall become a valid contract between
Fulton County and the Offeror upon notice of award of contract in writing and/or
issuance of a purchase order.

8. Any contract awarded as a result of this proposal, shalt comply fully with all
Local, State, and Federal laws and regulations.

PraccBUERFPOISHSYEB-CL ~Professional Daveispment Servicss
Request for Proposals
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11

12

Absolutely no fax proposals or reproduction proposals will be accepted, except
that if muitiple copies of the proposal are required, photocopies of the original
may be submitted as the additional copies, provided that they are clearly
marked as such.

Type or neatly print company name, as well as the full legal name and title of
the person signing the proposal, in all appropriate places. The Offeror's
signature must be execuled by a Principal of the company duly authorized to
make contracts and bind the company to all terms being proposed.

Proposals may be withdrawn upon receipt of a written request prior o the
stated due date and time. If a firm seeks to withdraw a proposal after the due
date and time, the firm must present a notarized statement indicating that an
error was made, with an explanation of how it oceurred.  The withdrawal
request must be accompanied by documentation supporting the claim. Prior to
approving or disapproving the request, an opinion will be obtained from Fulton
County's Legal Counsel indicating whether the firm is bound by its proposal.

Proposals for projects that are solicited pursuant to the Georgia Local
Government Public Works Construction Law {O.C.GA. §36-91-1 et $€Q.) may
be withdrawn as follows:

The County must advise Offerors in the request for proposals of the number of
days that Offerors wili be required fo honor their proposals. if an Offeror is not
selected within 60 days of opening the proposals, any Offeror that is
determined by the governmental entity to be unlfikely of being selected for
contract award will be released from the proposat.

Show information and prices in the format requested. Prices are to be quoted
F.Q.B. destination, and must include ali costs chargeable to the Offeror in
executing the contract, including taxes. Unless otherwise provided in the
Contract, Fulton County shall have no liability for any cost not included in the
price. The Offeror shall provide Fulton County the benefit through a reduction
in price of any decrease in the Offeror's costs by reason of tax exemptions
based upon Fulton County’s status as a tax-exempt entity.

Propose all items specified or indicate under each item what alternative is
being proposed and why it should be considered in lieu of the original
specification.  Failures to indicate any exceptions shall be interpreted as the
Offeror's intent to fully comply with the specifications as written. Conditional or
qualified proposals (except as specifically allowed in the specifications) are
subject to rejection in whole or in part.

Fuiton County shall be the sole judge of the quality and the applicability of all
proposais.  Design, features, overall quality, local facilities, terms and other
pertinent considerations will be taken into account in determining acceptability.

The successful Offeror must assume “ull responsibiiity for delivery of all goods
and services proposed and agree to relieve Fulion County of all responsibility
and costs for prosecuting claims,

ProgcdElERFPINGI8YB-OL ~Professional Deveiopment Services
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14,

15.

16.

17.

18.

14.

20.

21.

22.

Egction 2

The successful Offeror must assume full responsibility for replacement of alf
defective or damaged geods and/or performance of contracted services within
thirty (30) days notice by the County of such defect, damage or deficiency,

The successful Offeror must assume full responsibility for providing warranty
service on all goods, materials, or equipment provided to the County with
warranly coverage. Should a vendor be other than the manufacturer, the
vendor and not the County is responsible for contacting the manufacturer. The
Offeror is solely responsible for arranging for the service to be performed.

The successful Offeror shall be responsible for the proper training and
certification of personnel used in the performance of the services proposed.

The successful Offeror shail not assign, transfer, convey, sublet, or otherwise
dispose of any contract resulting from the RFP or of any of all of its rights, title
or inferest therein without pricr written consent of the Fuiton County Board of
Commissioners.

Proposals must contain references which reflect successful completion of
contracts for the types of goods, materials, equipment, or services for which the
vendor ig submitting a proposal to the County. In instances where that does
not  apply, the proposal must contain a statement and supporting
documentation demonstrating such expertise, knowledge, or experience io
establish the vendor submitting the proposal as capable of meeting the
demands of the proposat should an award be made fo them,

Offerors submitting proposals may be required to furnish evidence that they
maintain permanent places of business of a type and nature tompatibie with
their proposal, and are in ail respects competent and eligible vendors, able in
fulfit the terms of the specifications.  Fulton County may make such
investigations as it deems necessary to determina the ability of the Offeror to
perform such work, and reserves the right to reject any proposal if evidence
fails to indicate that the proposed vendor is qualified to carry out the obligation
of the contract and i complete the work satisfactorily.

By submitting a signed proposal, Offeror certifies that there has heen o
collusion with any other Offeror. Reasonable grounds for believing Offeror hag
an interest in more than one proposal will resuit in rejaction of all proposals in
which the Offeror has an interest.  Any party to collusion may not be
considered in future proposais for the same or similar Wwork.

Upen notice of sefection, the Offeror submitting the proposal is obligated to
perform.  Should a successful Offeror refuse to enter into a contract
subsequent to an award, a penaity may be assessad and/or the Offeror may be
found to be ‘non-responsible” in the fufure.

In case of default by the successfui Offeror, Fufton County may procure the
articies or services from anather source and hold the successful Vendor
responsible far any resultant excess cost.

ProjecHOERFRIO8YROL -Professional Development Sarvices
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23.

24.

25,

28,

27.

28.

29,

30.

Successful Offerors contract directly with the County and are the party or
parties obligated to perform. Contracts may not be assigned and any failure to
perform the Contract in accordance with the specifications will constitute a
breach of contract and may resuit in an Offeror being found to be "non-
responsibie” in the future.

fnvoice(s] must list each item separately and must show Fulton County's
purchase order number as well as the proper department and address to whom
the service or product was provided.

Fulton County reserves the right to accept or reject any or all proposals, or any
part thereof, and to waive any technicalities. Fulton County reserves the right
to award a coniract based on this RFP and the proposal(s) received (in whole
or in part) to one or several Vendors.

Awards will not necessarily be based on cost alone. Other factors, as detailed
in the RFP, will be considerad in determining what proposal will be deemed to
best meet the needs of Fulton County.

All proposals and bids submitted to Fulton County are subject to the Georgia
“Open Records Act”, Official Code of Georgia, Annotated (0.C.G.A.) § 50-18-
70 et seq.

All proposals and bids submitted to Fulton County invalving Utility Contracting
are subject to the Georgia law governing ficensing of Utility Contractors,
C.C.G.A. §43-14-8.2(h). The Utility Contractor License number of the person
who will perform the utility work shall be written on the face of the bid envelope,

Prior fo beginning any work, the successful Offeror shall furmish to Fulton
County (for the confracting firm and for any subcontractors) a certificate from
an insurance company showing issuance of Warkers' compensation coverage
for the State of Georgia or a certificated from the Georgla Workers'
Compensation Board showing proof of ability to pay compensation directly.

it is the policy of Fulton County that the evaluation and award process for
County contracts shall be free from both actual and perceived impropriety, and
that contacts between potential verdors and County officials, elected officials
and staff regarding pending awards of County contracts shali be prohibited.

A No person, firm, or business entity, however situated or composed,
obtaining a copy of or responding to this solicitation, shall initiate or
continue any verbal or written communication regarding this
solicitation with any County officer, aslected official, employee, or
designated County representative, between the date of tha issuance
of this solicitation and the date of the County Manager's
recommendation to the Board of Commissioners for award of the
subject contract, except as may otherwise be specifically authorized
and permitted by the terms and conditions of this solicitation.

B. Alt verbal and written communicatiors initiated by such person, firm,
or_entity regarding this soficitation, if same are authorized and
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31

32.

permitted by the terms and conditions of this solicitation, shall be
directed to the Purchasing Agent.

C. Any violation of this prohibition of the initiation or continuation of
verbal or written communications with County officers, elected
officials, employees, or designated County representatives shall
result in a written finding by the Purchasing Agent that the submitted
bid or proposal of the person, firm, or entity in violation is “non-
responsive”, and same shall not be considered for award.

Any Offeror intending to respond to this solicitation as a Joint Venture must
submit an executed Joint Venture Agreement with this offer. This agreement
must designate those persons or entitias authorized to execute documents or
otherwise bind the Joint Venture in all transactions with Fulton County, or be
accompanied by a document, binding upon the Joint Venturs and its
constituent members, making such designation. Offers from Joint Ventures
that do not include these documents wiil be rejected as being “non-responsive”.

Any Offeror intending to respond to this solicitation must complete all of the
Procurement Affidavit Forms provided in Section 5. Proposals that do not
include these completed documents will be rejected as being ‘nor-responsive”,

ProjecHiBRFPOC1BYE-CL ~Srofassional Develspment Services
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SECTION 3
PROPOSAL REQUIREMENTS

3.1 SUBMISSION REQUIREMENTS
3.1.1 Proposal Submission Date and Submittal Format

All Proposats, including all attachments, must be received by the County
in a sealed package no later than Tuesday, October 17, 20086 at 11:00
A.M. and must be addressed to-

REQUEST FOR PROPOSALS RFP #06RFP00018YB-CL
Fulton County Department of Purchasing
Public Safety Building
130 Peachtree Street S.E. Suite 1168
Atlanta GA 30303

The Proposal shall consist of a Technical Proposal, a Cost Proposai,
executed Contract Compliance Exhibits {A-F} and Procurement Affidavits.
The Technical Proposal shall include proposer information, technical
information, business-related information, and any Technical Proposal
forms requested. The Cost Proposal shall include the Cost Proposal
Forms and any information describing the hasis for pricing and must be
separately, sealed, marked and packaged.

The required content of the Technical Proposal and Price Proposal is
further specified in this section of the RFP. The Proposal must be signed
and acknowledged by the Proposer, including certain information to be
provided under ocath as required under applicable law, in accordance with
the instructions herein and the various proposal forms.

Each envelope or package shall be clearly marked as foliows:

REQUEST FOR PROPOSALS RFP O6RFPG0O018YB-CL.
Standby Professional Development Services
Cost Proposal
Proposer's Name and Address

3.1.2 Number of Copies

Section 4 : IRRE
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3.2

3.3

Proposers shall submit one (1) original and five (5) copies each of the
Technical and Cost Proposals.  Proposers shall submit one (1) original
and two (2) copies of the Contract Compliance Exhibits. All Proposals
must be complete with alt requested information.

OVERVIEW OF PROPOSAL REQUIREMENTS

Proposers shall submit Proposals in accordance with the content and format
requirements set forth in this RFP. Proposals should be clearly organized and
structured in a manner that allows materials included in the document to be
located sasily.

Each of the instructions set forth in this section must be followed for a Proposal
to be deemed responsive 1o this RFP. In all cases, the County reserves the right
to determine, at its sole discretion, whether any aspect of the Proposal meets the
requirements set forth in this section, The County reserves the right to reject any
Proposal, which in its judgment, does not comply with these Proposal submission
requirements,

SCOPE OF WORK

Fuiton County is seeking professional services to augment County staff in the
defivery of regulatory services associated with development. Proposals are
desired fo provide these services as complete independently provided functional
services. Depending on the needs of the County, delivery of services associated
with one or more functional area may be exercised during the contract period.
Service required shall included Professionai Engineering services and related
support services, to ensure compliance to the various standards, rules and
reguiations governing development and construction as regulated by Fulton
County. Additionally, support setvices for Administration; inciuding receptionist,
cashier, administrative team of supervisor and administrative assistants and
office assistants will be required as needed fo support the functionai delivery of
services.

The selected firm(s) must require compliance to all Fuiton County rules,
reguiations, standards, ordinances and resolutions, as well as State and Federal
tevel requirements that may be applicable in land development and construction
activities. This includes, but is not timited to; the Fulton County Zoning
Resolutions, any applicable rezoning conditions, Overlay Districts, Transportation
Impact Areas, Variances, Maodifications, development standards, design
guidelines and standards, sedimentation and erosion management, tree
ordinance and Building Codes as adopted by the Fulton County Board of
Commissioners.

Fulton County provides regulatory services associated with land development
and building construction in five main functional areas as follows:

Rec;uesz?or Pré;sésa%ézl
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Planning and Zoning

Land Disturbance and Development
Building Permitting

Building Inspection

Code Enforcement

Tasks 1o be performed by the selected firms(s) for the Standby Professinal
Development Services may include, but not limited to the following:

Task A - Planning and Zoning

" ® B = =

Intake and registration of applications for Variance, Rezoning, Modification
and other petitions for Action by the Board of Commissioners of Fulton
County

Verification of Posting of properties for notice of petitions/applications

Set-up and Creation of Files for Applications/Petitions

Tracking activities

Case analysis and research

Preparation for the Community Zoning Meeting with the Citizens of Fulton
County and for the Community Zoning Board of Fulton County

Preparation of Conditions of Zoning

Coordination with Fulton County Staff Managers

Preparation of support documentation for presentation to the Board of
Commissioners of Fulton County _
Preparation for and moderation of follow up mestings between Community
Representatives and Developers; mediation services may be required, on an
a5 needed basis

Wrap-up documentation of final action by the Board of Commissioners of
Fulton County

Updating Zoning maps and documents and coordination with GIS Division of
the Environment and Community Development Department

Preparation of support documentation for presentation to the Board of Zoning
Appeals of Fulton County

Attend Community Meetings with Zoning Applicants

A mandatory calendar of dates exists that will be required to be met for both
the Board of Commissioners and the Board of Zoning Appeals. This calendar
has numerous deadlines for the completion of various phases of the anaiysis
process and can not be varied. Work deadlines are critical to meat State
required advertising deadlines and public posting of information related to all
applications. Failure to meet deadlines can result in an application

not moving forward and shall make the contractor subject to all associated
Habilities.

A separate tracking procedure shall be establishad by the contractor for all
developments that fail into the Development of Regional Impact category as
overseen by GRTA (Georgia Regicnal Transit Authority) and ARC (Atlanta

Project ¥, Sandby Professional Engineerng and Related Suoport Sarvicas!
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Task B -
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Regional Commission}‘ Cc}ntractor(s} performing the Zoning process shall be
versed in this process and subject to continued oversight by Fulton County
(as the planning agency). Thesa projects proceed through the zoning process
On a separate calendar from all other zoning requests.”

Devetopment

Intake and registration of applicationr’drawings for Conceptual Review
Coordination for review for all disciplines as may be affect or adjudicated for
Fulton County pursuant to all rules, regulations and standards, policies and
zoning conditions for Fulton County as well as State and Federal mandates
associated with land development: including, but not imited fo: tree
preservation, grubbing and grading, erosion control, installation of
infrastructure for storm water management, sanitary sewer, water, roadways,
curb and gutter, sidewaiks, Iandscaping and compliance to certain buffer and
stream pressrvation requirements.

Conduct field visits to determine origin of any water source on-site prior to
and disturbance, specimen trees, and/or other features of special interest
such as, but not limited to, burial grounds, formal Cemeteries, significant
historic features, etc,

Provide comments and plan mark ups to ensure compliance with standards of
zoning and preliminary land management pursuant to standards and
regulations for Concept Plan approval.

Continuation of project review for final approval for conditions of Zoning,
landscape requirements, hydrology  and hydraulics, instaliation of
infrastructure for storm water, Sanitary sewer, water and transportation
features, for the issuance of final Land Disturbance

Conduct meetings with deveiepersfengineers and owner representatives as
may be nNecessary to obtain compliant documents to manage the final
permitting for saig projects.

Provide Inspectors to ensure construction and installation consistent with
approved plans and incidental field correction or limited fieid adjustments and
management to obtain a final product as approved.

Review and approve As-Buiji Survey documentation of alf infrastructure to be
dedicated to the County for pubiic Mmanagement for the perpetual records of
Fulton County Department of Public Works.

Calculate costs and collect bonds for a period not less than two years of
maintenarnce for all infrastructure to he dedicated o the County, to be turned

year maintenance period after a final inspection and approval by the Firm.
Review and approval alf piats for the subdivision or re-combination of jand
and distribution of ail approved piat of record o affected and interested
parties pursuant to 3 list provided by Fuiton County,

Conduct field visits to permitted tand désturbance/devempment sites to ensure
erosion and sedimentation control is comptliant with applicable laws and

QEL}‘JES: V?‘Dr F TOE&S&ESI
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Task C
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District and Georgia EPD) and citizens.

Prepare court cases with regard to erosion and sediment control issues for
sites that remain out of compliance beyond the specified compliance period
Testify as an expert witness in environmental court with regard to erosion and
sediment control issues.

Permitting

“Contractor shall use the County purchased Permits Plus ® software system
to input, manage and track all permitting activities. The contractor shali ba
required to operate off of the County’s Permits Plus ® software system
installed on County servers. County shall provide up fo S licensed seats from
Acella to operate the system. Should more licensad seats be required to
effectively operate the System and the County cannot provide them within the
currently owned license, Contractor shall be required to purchase the needed
seats from Acella and adjust the permitting fees to cover the cost of the

provided through Virtual Private Network (VPN) connection, Contractor shail
provide at least one personal computer (PC) for installation of software by the
County to provide such Capabilities. Contractor shall have or obtain
personnel versed in the use of the Permits Plus ® permitting software.
Contractor's cost for any required persanne! training and licenses shall be
included in the fees charged for permitting services. Maintenance of the
County server installed system shail be provided by the County. Maintenance
of remote system hardware and software shall be maintained by the
Contractor”

Critique of application package to ensure that alf documentation required for
plan review have been submitted; including, but not limited to, completed
application including signatures and notary public warrants, as may be
required, site plan drawings (not to exceed 11" X A7, tree protection and
erasion control affidavit for residential construction, owner's affidavit for
Administrative Permits, architectural and required structural plans and
studies, and fire safety plans as may be required, for commercial
construction.

Plan review for residential construction to ensure compatibility of af|
requirements pursuant to the Final Plat that has been approved for and/or by
Fultors County.

Additional plan review and approvals for any unique development feature
associated with residential construction; such as, but not imited tfo, land
disturbance or impervious area exceeding 5,000 sq ft, retaining wall greater
than 5 feet in height, or extreme or modified slope or filf.

Ensure consistence of all commercial projects with fingl approved Land
Qi%??f?%”ﬁ?ﬁ?ﬁ?ﬁ?fﬁg
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Review of architectural andfor structural plans for compliance to ICC
standards and regulations, as approved and adopted by Fulton County Roard
of Commissioners.
* Issuance of permit documents for construction activities.
* Review site and building plans in Overlay Districts for compliance with
Qverlay Standards and send comments to appropriate staff,
* In Overlays that have a Design Review Board:
Prepare a staff report for LDP, building, sign and any other applicable
permit application,
Prepare and send packages to DRB members
Coordinate and attend Design Review Board Meetings (usually monthly
meetings)
Prepare DRB meeting minutes and notify staff and applicant of DRB
recommendations
* Final As-Built construction verification for commercial projects for any on-site
feature that is connected or relies upon Fulton County dedicated facilities.
* lIssuance of Certificates of Occupancy for duly inspected and approved
construction

recorded

* Respornd to complaints from state agencies (Georgia Soil and Water
Conservation Commission, Fulton County Soil and Water Conservation
District and Georgia EPD) and citizens,

* Prepare court cases with regard to erosion and sediment control issues for
sites that remain out of compliance beyond the specified compliance period,

* The checklists provided in Exhibits 2 and 3 present the standards for review
of applications and submittais,

Task D - Building inspections

* Inspection of ali construction activities; including, but not limited to; building
code compliance, Life Safety code compliance, electrical code compliance,
plumbing  code Compliance, HVAC code compliance, storm  water
managemaent, fandscaping, tree preservation and erosion control.

* Coordination with Fulton County Fire Marshal for compietion of ali
construction.

Task E - Administration and Customer Service

* Preservation of records in compliance with the Fulton County Records
Management Division of the Department of General Services
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Task F

Preparation and distribution of required reports to State, Federal and other
focal Planning and census management organizations, as may be required
Reporting Requirements

* The Proposer shall be required to submit monthly financial repori(s) that
includes revenues coflected and number of transactions by sub-districts

award.

» The Proposer shall be required to keep a log of all applications submitted
including the date of submittal and, further; that a comprehensive review of
said application shall be compieted and comments issued or a perrnit
approved within 30-days of said submittal.

Reports containing the quantity of activities performed and the revenue
generated as appropriate shall be submitted to Fuiton County, the U S.
Census Bureay, The Georgia Soil and Water Conservation Commission, and
the Fuiton County Soil and Water Conservation District. Reports shail he
provided in the format of the sample reports provided in Exhibit 5 (or other
acceptable format) by the 5™ of each month in which they are due for the
activities performed the preceding month or period. Erosion and Sediment
Control Reports are due quarterly. Al other reports are due monthly. Fulton
County shalt be provided two copies of all reports submitted o state and
federal agencies.

For zoning related activities, in addition 10 the summary data, provide a detail
accounting of the fees collected by individual petition number for alf
subcategories for both the Board of Commissioners and the Board of Zoning
Appeals. (L.e. zoning petition, use permit petition, concurrent variance,
primary variance etc.).

Task G- Other Requirements

Section 4

Other duties or requirements required but not spectiically spelled out in these
documents that may be ordered to replicate the performance or duties of the
staff of the Environment and Community Development Department for those
functions outfined herein,

No payment will be made by Fulton County for work under this contract,
Contractor shali provide all personniel, equipment, facilities, and support
required to provide all functionai requirements of the contract. Where
inspections, reviews, reports, or other activities are reguired by Fulton County
or otherwise to adequately perform the responsibiiities associated with this
work effort, Contractor shall acjust the fee schedule to provide for
compensation for such activities, Contractor may require any reasonable and
customary form of payment and may adjust the timing and amount of fees as
necessary o provide for and assure payment for the service,

Request for Proposals
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» Contractor(s) shall be designated in writing by the County to provide specific
service(s) in specific geographical area(s). The County may elect to award ail
work under this contract to a single propaser; may award up to five contracts
for separate functional services in each of four geographical areas or any
combination of the above. Duplicate assignments will not be made within a
geographical area. Activities under this contract shall be limited to the
designated service(s) and the designated geographical area(s) specified for
the contractor.

» Code Enforcement responsibilities will not be performed under this contract.
If required, Code Enforcement activities will be provided under a contract
awarded under RFP 06RFP00017YB-CL

3.4 ROLES AND RESPONSIBLITIES

This contract involves providing ali government services associated with a functionat
area (Planning and Zoning, Land Disturbance Permitting, Building Permitting, Building
Inspection, or Code Enforcement) with payment obtained from fees paid by the
applicants for the various services. No other compensation shall be provided for
services provided under this contract other than the fees collected. The County may
require services in one or more functional area in one or more geographical area
associated with one of the potential cities for which referendums are being held. Once
services are required, the contract is anticipated to remain in effect through the
December 2007, however, no guarantee of duration is provided.

Fulton County reserves the right to award a contract for any functional area associated
with any proposed new city geographical area to one or more contractors, as may be
necessary or seem prudent, dependant on the number of the proposals presented and
the capabilities and compliance of the firm(s) as demonstrated in the proposais. The
annual reports of Permits and Revenues for 2005 will be available for review by
prospective proposers to assist in Assessing the potential work effort in the various
areas.

The selected firm(s) will provide the functions described in section 3.3 above with
payment made by fees charged directly to the applicant. All steps of the functional
areas within the Department of Environment and Community Development: such as,
nitake, processing, review, permitting, inspections and final acceptance of construction
activity up to issuance of Cerlificate of Occupancy shall be required to be provided by
the contractor.

The foilowing specific activities shall be retained by Fulton County as assurance of the
performance of activities by the contractor:
« Approval of Cerlificates of Occupancy
* Approval of Final Plats
Contractor shall provide all necessary documents for execution by Couty staff.
County may or may not delegate execution of these dacuments.

Section 4 - S —
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This scope of work requires that no fees shall be owed by the County to the
contractor(s), nor shali there be any fees paid to the County by the contractor(s) for
work under this contract. As required by HB1385 of the State of Georgia, the fees
charged by the contractor(s) shail not be any less than that which is charged by Fuitan
County as per the Fulton County Building and Development Fee Schedule of 2004,

The scope of this work requires contractors with personnel capable of replicating the
functions within the Environment and Community Development Department of Fulton
County as it relates to the previously described work programs / functional areas.

The contractor(s) may be tasked with service limited to a proposed city geographic
area; Northeast, Northwest, South Central and The Chattahoochee Hill Country and
limited o one or more specific functional service areas within a proposed city
geographic area. The contractor(s) may elect in their proposal to limit their service to a
specific geographic area associated with a proposed municipality; Northeast Northwaest,
South Central or The Chattahoochee Hill Country. The contractor shall provide all
facilities hecessary to provide the required services for a given functional areea. No
Fulton County personnel!, facilities or other support shall be available in performance of
this contract. Contractor(s) shall be required to provide an intake application processing
office within the geographical area being serviced in a building and location o be
approved by the County.

Exhibit 6 presents historical activity for zoning and permitting and revenue data
available Existing 2006 functional organization charts, special service district 2006
budgets, special district organizational personnel assignments are also provided for use
by potential proposers in assessing patential value of work. No projections of permitting
activity have been made by or are available from the County. The page titled
“Development Activity” provides data for Land Disturbance Permit activity only. The
page following "Development Activity” titled "ENVIRONMENT AND COMMUNITY
DEVELOPMENT DEPARTMENT PERMITTING REPORT" presents total revenue for
both building and {and disturbance permitting activity, but the permit numbers reflect
only building permit activity.”

Current permit processing goals are: 10 business days turn around for residential
building permits, 20 businass days turn around for commerciai building permits and 15
business days turn around for Land Disturbance permits. Building permit applications
allow for unlimited resubmittals and associated reviews without additional charge. Land
Disturbance permits provide for 3 reviews; an ariginal submittal and 2 resubmittals
without additional charge. Resubmittals required beyond that number are each charged
for review at the rate of 50% of the original permit review fee. Contractors are expected
to operate within these time frames

Document retention: All permits issued for residential permitting;
including, but not limited to, building permits, fence permits, pool permits,

Request for Proposals
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additions, alterations and wall permit, must have tha following
attachments:

Permit Application

Tree Preservation and Sediment and Erosion Affidavit

Site Plan

Appiication for Temporary Power

Elevation Certificate (as may be appropriate)

Septic Permit documents (as may be appropriate)
All permits issued for institutional and commercial or non-residential
permitting; including, but not limited to, shopping centers, stores, offices,
office buildings, medical offices, veterinarian offices, libraries, churches,
schools and hospitals, must be retained in it's original form in perpetuity.
This includes all structurai drawings, site plans, studies, certificates and
other documents required by the County to assure compliance with the
minimum standards of the codes enforced. Delivery of these documents
will be in unsealed boxes measuring 10x10x33 with a Records Transmittal
and Acceptance Form (included in Exhibit 5—Sampile of Reports) to the
Office of the County Manager no later than 15 days after the permit has
been issued or when the box is full, whichever comes first. One copy of
each item must be retained by the County in accordance with the Georgia
Department of Archives and History, Division of the Secretary of State,
Publication 76-RM-1, as adopted by the Fuiton County Board of
Commissioners,”
For work in progress where applications have been received, associated
fees have been paid to the County, and the permitted work has begun, the
County shall complete the permitted work. Where work or a portion
therecf that has not yet begun and the work or portion thereof has a
Separate and distinct fee basis, the County may elect to have the work
completed by the Contractor at the fee charged by the Contractor.
Refunds of associated fees paid to the County would be paid by the
County to the permittee based on County policy.

3.4 TECHNICAL PROPOSAL FORMAT AND CONTENT

The Technical Proposal shall include the appropriate and requested information
in sufficient detail to demonstrate technical and professional expertise and
experience to conduct the required services at the requested service level
without direct supervision and with the highest possible results that can be
provided.

The Technical Proposal including the ten resumes required in Section 3
below,shall be limited to 25 pages of 12 point Aerial text plus single page section
dividers and a cover letter of not more than two pages and shali include the
content as described helow:

Section 1 - Executive Summary

Sechon 4 i A i
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The executive summary shall include a brief statement of approach to the work,
understanding of the project's goals and objectives and demonstrated
understanding of the project’s potential problems and concerns.

Section 2 - Project Plan

1.

Name, address and telephone number of one (1) individual to whom all future
correspondence and/or communications wiill be directed.

The Proposer shalil identify their project plan to accomplish the County’s
objectives. The County will consider the comprehensiveness of the plan,
understanding or project/strategy and methodology, and personnet committed
to perform services.

The Proposer shall prepare a detailed plan outlining the methods and means
to be used by Proposer to implement the scope of services. The plan will
provide the County an indication of how successful the Proposer will be from
the effectiveness evident from the plan. The plan must define the necessary
processes and procedures, which if fully implemented, would lead to a
successful project. The plan shall emphasize the following:

« The plan for coordination and communication with the Department's
representative.

+ The propcsed planning tools to be used for providing staffing.

* A demonstrated schedule control process for the project.

Section 3 - Project Team Qualifications/ Qualifications of Key Personnel

1.

Provide resumes for each of the following positions:
« Senior Civil Site Construction Inspector

Site Construction Inspection Supervisor
Environmental Planner

Landscape Architect/Arborist

Erosion Inspector**

Engineer w/EIT**

Parmit Supervisor

Plan Review Engineer

Engineer

Code Enforcement Inspector

* = & ® & = 8 2 &

2. Each resume should be limited to no more than three (3) pages per person

and be organized according to the following:
» Name and Title

Reqgues! for Progosals



Secton 4

Professional Background

Current and Past Relevant Experience

Relevant Training

Include the role and responsibilities that each key personnel
member will perform on this project.

** Provide a copy of the certification required.

Section 4 — Relevant Project Experience

The Proposer should indicate relevant experience including design/build work;
design, and project management and/or quality control for construction projects;
to include, but not limited 1o, single family residential developments, commercial
developments, and industrial developments, all from concept planning and land
disturbance to the construction and recommendation for final Certificate of
Occupancy for any structures. ldentify a minimum of five (5) and a maximum of
ten (10) projects that are similar in scope and include the following information for
each project in a table format:

« The name of the project, the owner, year performed and the project
location.

e A description of the project.

» A reference, including a contact name, addresses and phone number.
This reference should be the owner's staff member who was in charge of
the project for the owner.

Section 5 - Financiai Responsibility

Proposers will be evaluated on the strength of their Financial Statements.
Annual reports include Financial Statements from recent years, which will also be
reviewed. The review will focus upon the Proposer's Statement of Income,
Balance Sheet and Cash Fiow Statements. Ratio Analysis will be included in
determining the Proposer’s financial strength as well as a review of the sources
and uses of funds.

Financial Statement/Capability

In order for the County to evaluate, verify and understand the Proposer's
financial capability, the following documentation is requested for the Proposer:

{1} Provide annual reports and financial statement for the last three (3)
years, including income statements, balance sheets, and any changes
in financial position.

(2} The latest quarterly financial report and a description of any material
changes in financial position since the last annual report.

(3)  Proposer’s most recent Dun & Bradstreet and/or Value Line Reports.

(4)  Documentation and discussion of the financial condition and capability
of the Proposer (s).

Request for ?f::s;m&:ﬁ%é



3.5

(5) State whether the Proposer or any member of the Proposer's team has
ever filed a petition for bankruptey, taken any actions with respect to
insolvency, reorganization, receivership, moratorium, or assignment of
benefits of creditors, or otherwise sought relief from creditors. If yes,
please provide an explanation of the circumstances.

Section 6 - Availability of Key Personne/

(1} Percentage of time key personnel will spend on this project
(2)  Current workload of key personne!

Section 7- Location of Firm

Please provide a copy of the business license for the location of the principal firm
performing a minimum of fifty one percent of the work (the term business location
means a physical structure, office of suite but does not include a post-office box
or a temporary job or project site location). I submitting as a Joint Venture or
Partnership, provide a copy of the executed Joint Venture or partnership
agreement including the business address of all members.

COST PROPOSAL FORMAT AND CONTENT

In as much as Fuiton County policy is to evaluate all proposals on several
factors (indicated hereafter) including cost, and the basis of payment under
this contract will be fees collected from others, all proposers shall provide
the Cost Proposal in a Separate sealed envelope as a Separate page with
the following statement signed by an authorized officer of the firm
submitting the proposal “The fee for performing the work stipulated in the
Request for Proposal for Standby Professional Development Services RFP
06RFPC0018YB-CL is $0.00. Compensation for ail work performed under
this contract if awarded will be derived from fees charged to applicants for
the various developments services assigned by Fulton County.

Request far Proposals



SECTION 4
EVALUATION CRITERIA

4.1 PROPOSAL EVALUATION — SELECTION CRITERIA

The following criteria will be used to evaluate the proposals submitted in response to
this RFP:

- -~ A Tl : c -
Section 4
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= Evaiuation Criteria
A, Quality of Project plan, approach and methodology
B. | Project Team Qualifications and Qualifications of Key 20%
Personnel
C. | Relevant Project Experience 10%
D. | Financiai Responsibility 5%
E. Availabilty of Key Personnet! 15%
E. | Past periormance on previous contracts. 5%
F. | Local Preference 10%
G. | Fee 10%
TOTAL POINTS 100%
Sacion 4 o N
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5.1

S&Cton §

SECTION 5
PROPOSAL FORMS

INTRODUCTION

To be deemed responsive to this RFP, Proposers must provide the information
requested and complete in detall all Proposal Forms. The appropriate
individual(s) authorized to commit the Proposer to the Project must sign the
Proposal Forms. Proposers should reproduce each Proposal Form, as reguired,
and complete the appropriate portions of the forms provided in this section,
Procurement Affidavits
Procurement Affigavit Form 1 Certification Regarding Debarment
Procurement Affidavit Form 2 Form A: Non-Collusion Affidavit (Prime)
Form B: Sub-Contractor Non-Collusion
Affidavit
Procurement Affidavit Form 3 Certificate of Acceptance of Request for

Proposal Requirements

D i,
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5.2

PROCUREMENT AFFIDAVIT FORMS DESCRIPTION

The following paragraphs present an overview of each Procurement Affidavit
Form required.

5.2.1

5.2.2

5.2.3

Certification Regarding Debarment

Proposer shali complete and submit Form 1, which certifies that neither it
nor its subcontractors are presently debarred, suspended, proposed for
debarment, declared ineligible, or otherwise excluded from doing business
with any government agency.

Non-Collusion Affidavit

The Proposal shall include a copy of Proposal Form 2A, executed by an
authorized officer of the corporation. Proposals developed by a joint
venture shall be similarly executed by all joint venture participants.
Additionally, all sub-contractors shall execute a copy of Proposal Form 28
which shall also be submitted with the proposal.

Certificate of Acceptance of Request for Proposal Requirements
Proposer shall complete and submit Form 3, which certifies that Proposer

has read the solicitation including alt addenda, exhibits, attachments and
appendices.
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CERTIFICATION REGARDING DEBARMENT

{1) The Offeror certifies that neither it or its subcontractors is presently debarred, suspended,
proposed for debarment, declared ineligible, or otherwise excluded fram doing business with any
government agency. Any such exclusion may cause prohibition of your firm from participating in
any procurement by the Fulton County Government,

{2) i the Offeror is unable to certify to any of the statemenis in this certification, such Offeror or
subcontractor shall attach an explanation to this bid or proposal.

INSTRUCTIONS FOR CERTIFICATION

By signing and submitting this certification, the Offeror is providing the certification set out beiow:

(1) The certification in this clause is a material representation of fact upon which refiance will be
placed.  If it is later determined that the prospeciive vendor knowingly rendered a false
certification, the Purchasing Agent may pursue all avallable remedies, including suspension
andfor debarment, for withdrawal of award or termination of a contract,

(2) The prospective Offercr shall provide immediate written notice to the Purchasing Agent # at
anytime the Offeror iearns that ils certffication was erroneous when submitted or has become
erronecus by reason of changed circumstances.

{33 Offeror shall be under a continuing duty to immediately inform the Furchasing Agent in writing of
any changes, if as a result of such changes, the Offerar certification regarding debarment i
affected,

DEBARMENT ORDINANCE

Thie Tollowing Section 2-322 of Fulton County Code of Laws establishas the procedure for the debarment
of contractors.

{a} Authorfty fo suspend,

After reasonabile notice ta the entity involved and reasonable opportunity for that entity to be heard, the
Purchasing Agent, after consultation with user department, the County Manager and the County Aftorney
snall have the authority fo suspend an entity for cause from consideration for award of county contracts.
As used in this section, the term entity mears any business entity, individual, firm, contractor,
subcontractor or business corporation, partnership, limited liability corporation, firm, condractor,
subcontractor or business structured; provided, further, that any such entity shall also be sublect to
suspension under this section ff any of its constituents, members, subcontractars at any tier of such
entity's and the entity, or any constiluent or member, knew or should have known of the commission of
the act. The suspension shall be for a period not to exceed three {3} years unless cause is based on &
felony conviction for an offense related or associated with fraudulent condracting or misappropriation of
funds wherein the suspension shail nat exceed seven (7} yvears,

b} Causes for Suspension. The causes for suspension include:

{1} Cenviction for commission of a criminal offense as an incident to obtain or attermpting o
obtain a public or private contrast or subcontract, or n performance of such confract or
subcontract;

12 Conviction of state or federal statutes of embezziement, theft, forgary, bribery,

falsfication or destruction of aCords, recedving stoien propenty or other offensa ingicating
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a lack of business integrity or business honesty which currently, seriously and directly
affects responsibility as a county contractor.

(3} Conviction of state or federal anti-trust statues arising out of the solicitation and
submission of bids and proposals;

{43 Violation of contract provisions, as set forth below, of a character which is regarded by
the Purchasing Agent to be so serious as to Justify suspension action:

a. Failure fo perform in accordance with the specifications within a time limit provided in
a county contract;

b. A recent record of failure to perform or unsatisfactory perfarmance in accordance
with the terms of one or more contracts; provided, that failure to perform or
unsatisfactory performance caused by acts beyond the contral of the contractor shall
not be considered o be a basis for suspension;

€. Malerial representation of the composition of the ownershin or workforee or business
entity certified to the sounty as a minority business enterprige; or

d. Falsification of any documents.

{5} For violation of the ethicaj standards set forth in Fulton County Code Chapter 9, Cade of
Ethics.

(8) Knowing misrepresentation to the county, of the use which 2 majority owned contractor
interds to make a minorty business enterprise {a business entity at least 51 percent of
which is owned and controfied by minority persons, as definad in Fulton County Code
Chapter 6, Article B, Minority Business Enterprise Affirmative Action Program and
certified as such by the county), as a sub-contractor or a oint venture partner, in
performing work under contract with the county.

Failure to fully and trithiully provide the information required, may result in the disgualification of your

brdiproposat from consideration or termination of the Contract. once awarded. This documeant must he
completed and inciuded as a part of the bid/proposal package ajong with other required documents.

[SIGNATURES ON NEXT PAGE]
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Under penalty of perjury,
applicable, to the best of
and complets,

| declare that | have examined this certfication and af

I attachments hereto, i
my knewledge and belief, and all statements cordained

hereto are true, correct,

On this day of

2005
(Legal Name of Offerory {Date}
{Signature of Authorized Representative) {Date)

{Title)

Request for Propasals
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STATE OF GEORGIA
COUNTY OF FULTON
NON-COLLUSION AFFIDAVIT OF BIDDER/OFFEROR

h certify that pursuant to Fulton County Code
Section 2-320 {11). this bid or proposal is made without prior understanding, agreement or
connection with any corporation, firm or person submitting a bid for the same wark, labor or
service to be done or the supplies, materials or equipment to be furnished and is in all respects
fair and without collusion or fraud. | understand colfusive bidding is a violation of state and
federal law and can result in fines, prison sentences and civil damages awards. | agree to abide
by all conditions of this bid or proposal and certify that | am authorized to sign this bid or
proposal for the bidder,

Affiant further states that pursuant to O.C.G.A. Section 36-91-21 (d}) and (e),
has not, by itself or with others,
directly or indirectly, prevented or attempted fo prevent competition in such bidding or proposals
by any means whatsoever. Affiant further states that (s)he has not prevented or endeavored to
prevent anyone from making a bid or offer on the project by any means whatever, nor has
Affiant caused or induced another {0 withdraw a bid or offer for the work.

Affiant further states that the said offer of is bona fide, and
that no one has gone fo any supplier and attempted to get such person or company to furnish
the materiais to the bidder only, or if furnished to any other bidder, that the material shall be at a
higher price.

(COMPANY NAME)

(PRESIDENT/NICE PRESIDENT)

Sworrn to and subscribed before me this day of , 200

(SECRETARY/ASSISTANT SECRETARY)

(Affix corporate seal here, if a corporation}

Notary Public;

County:

Commission Expires:

Secton 5
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NOTE:

IF THE OFFEROR 1S A PARTNERSHIP, ALL OF THE PARTNERS AND ANY OFFICER,
AGENT, OR OTHER PERSON WHC MAY HAVE REPRESENTED OR ACTED FOR THEM IN
BIDDING FOR OR PROCURING THE CONTRACT SHALL ALSO MAKE THIS OATH.

IF THE OFFEROR 1S A CORPORATION, ALL OFFICERS, AGENTS, OR OTHER PERSONS
WHGQ MAY HAVE ACTED FOR OR REPRESENTED THE CORPORATION IN BIDDING FOR
OR PROCURING THE CONTRACT SHALL MAKE THE OATH.

Seckon 5 e - 3
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STATE OF GEORGIA
COUNTY OF FULTON
NON-COLLUSION AFFIDAVIT OF SUBCONTRACTOR

i certify that pursuant to Fulton County Code
Section 2-320 (11), this bid or proposal is made without prior understanding, agreement or
connection with any corporation, firm or person submitting a bid for the same work, labor or
service 1o be done or the supplies, materials or equipment to be furnished and is in all respects
fair and without collusion or fraud. | understand colfusive bidding is a violation of state and
federal law and can result in fines, prison sentences and civil damages awards. | agree to abide
by all conditions of this bid or proposal and certify that | am authorized to sign this bid or
proposal for the bidder,

Affiant  further states that pursuant to O.C.G.A. Section 36-91-21 {d} and (),
has not, by itself or with others,
directly or indirectly, prevented or attempted to prevent competition in such bidding or proposals
by any means whatsoever. Affiant further states that (she has not prevented or endeavored to
prevent anyone from making a bid or offer on the project by any means whatever, nor has
Affiant caused or induced another to withdraw a bid or offer for the work.

Affiant further states that the said offer of is bona fide, and
that no one has gone to any supplier and attempted to get such person or company to furnish
the materials to the bidder only, or if furnished to any other bidder, that the material shall be at a
higher price.

(COMPANY NAME)

(PRESIDENT/VICE PRESIDENT)

Swomn to and subscribed before me this day of , 200

(SECRETARY/ASSISTANT SECRETARY)

{Athix corporate seal here, if a corporation)

Notary Public:

County:

Commission Expires:

Seclion § o ’ o ) : h . .
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NOTE:

IF THE OFFEROR IS A PARTNERSHIP, ALL OF THE PARTNERS AND ANY OFFICER,
AGENT, OR OTHER PERSON WHO MAY HAVE REPRESENTED OR ACTED FOR THEM IN
BIDDING FOR OR PROCURING THE CONTRACT SHALL ALSO MAKE THIS OATH,

IF THE OFFEROR IS A CORPORATION, ALL OFFICERS, AGENTS, OR OTHER PERSONS
WHO MAY HAVE ACTED FOR OR REPRESENTED THE CORPORATION IN BIDDING FOR
OR PROCURING THE CONTRACT SHALL MAKE THE OATH.

Section 5
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CERTIFICATE OF ACCEPTANCE OF REQUEST
FOR PROPOSAL REQUIREMENTS

This is to certify that on this day, offeror acknowledges that he/she has read this

solicitation document, pages # to # inclusive, inciuding any
addenda # to # exhibit(s) # o # , attachment(s) #
fo# , andf/or appendices # to #, in its entirely, and agrees that

no pages or parts of the document have been omilled, that he/she understands,
accepts and agrees to fully comply with the requirements therein, and that the
undersigned is authorized by the offeror to submit the proposal herein and to legally
obligate the offeror thereto.

Company:

Signature:

Name:

Titte: Date:

{Affix Corporate Seal)
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SECTION 6
CONTRACT COMPLIANCE REQUIREMENTS

6.1  NON-DISCRIMINATION IN CONTRACTING AND PROCUREMENTS

it is the policy of Fulton County Government that discrimination against businesses by
reason of the race, color, gender or national origin of the ownership of any such
husiness is prohibited. Furthermore, it is the policy of the Board of Commissioners
("Board"} that Fulton County and all vendors and contractors doing business with
Fulton County shall provide to all businesses the opportunity to participate in contracting
and procurement paid, in whole or in part, with monetary appropriations of the Board.
Similarly, it is the policy of the Board that the contracting and procurement practices of
Fulton County should not implicate Fulton County as either an active or passive
participant in the discriminatory practices engaged in by private contractors or vendors
seeking to obtain contracts with Fulton County.

Equal Business Opportunity Plan (EBO Plan): In addition to the proposal
submission requirements, each vendor must submit an Equal Business Opportunity
Plan (EBO Plan) with their bid/proposal. The EBOQ Plan is designed to enhance the
utilization of a particular racial, gender or ethnic group by a bidder/proposer, contractor,
or vendor or by Fulton County. The respondent must outline a plan of action to
encourage and achieve diversity and equality in the avallable procurement and
contracting opportunities with this solicitation.

iz EBO Plan must identify and include:

1. Potential opportunities within the scope of work of this soficitation that will aliow
for participation of racial, gender or ethnic groups.

2. Efforts that will be made by the bidder/proposer to encourage and solicit minority
and female business utilization in this soficitation.

Fuiton County encourages joint ventures, teaming, parinering and mentor-protégé
relationships with minority and female businesses in an effort to achieve contracting and

procurement diversity.

Prompt Payment: The prime contractor must certify in writing and must document on
the Exhibit G Form (Prime Contractor/Subcontractor Utilization Report) that ali
subcontractors, sub-consultants and suppliers have been promptly paid for work and
materials, (less any retainage by the prime contractor prior to receipt of any further
progress payments). In the event the prime contractor is unable to pay subcontractors,
sub-consultants or suppliers until it has received a progress payment from Fulton
County, the prime contractor shall pay all subcontractors, sub-consultants or suppliers
funds due from said progress payment within forty-eight {48) hours of receipt of
payment from Fulton County. In no event shall a subcontractor, sub-consultant or
supplier be paid later than fifteen (15} days as provided for by state law.

Section € RS . T RN e e e i
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6.2

Zection §

REQUIRED FORMS AND EBO PLAN

In order to be compliant with the intent and provisions of the Fulton County Non-
Discrimination in  Purchasing and Contracting Ordinance (99-0860),
bidders/proposers must submit the following completed documents. Failure to
provide this information shall result in the proposal being deemed non-
responsive.

= Exhibit A ~ Promise of Non-Discrimination

= Exhibit B - Employment Report

= Exhibit C — Schedule of Intended Subcontractor Utilization

= Exhibit D - Letter of Intent to Perform as a Subcontractor or Provide

Materials or Services

Exhibit E — Declaration Regarding Subcontractors Practices

 Exhibit F — Joint Venture Disclosure Affidavit

» Equal Business Opportunity Plan (EBO Plan) — This document is not a
form. |t is a statement created by the bidder/proposer on its company
letter head addressing the EBO Plan requirements.

Alt Contract Compliance documents {Exhibits A — F and EBO Plan) are to be
placed in a separate sealed envelope clearly marked "Contract Compliance”.
The EBC Plan must be submitted on company letterhsad. These documents are
considered part of and should be submitted with the Technical Proposal.

The following document must be completed as instructed if awarded the project:

» Exhibit G — Prime Contractor's Subcontractor Utilization Report

Requast for Propesal




EXHIBIT A —~ PROMISE OF NON-DISCRIMINATION

“Know all persons by these presents. that HWe {

Name

Title Firm Name
Hereinafter “Company”, in consideration of the privilege to bid on or obfain contracts funded, in
whole or in part, by Fulton County, hereby consent, covenant and agree as foliows:

1} No person shall be excluded from participation in, denied the benefit of, or
otherwise discriminated against on the basis of race, cofor, national origin or
gender in connection with any bid submitted to Fulion County for the
performance of any resulting there from,

2) That it is and shall be the policy of this Company to provide equal opportunity to
alt businesses seeking to contract or otherwise interested in contracting with this
Company without regard to the race, color, gender or national origin of the
ownership of this business,

3} That the promises of non-discrimination as made and set forth herein shall be
continuing in nature and shall remain in full force and effect without interruption,

4) That the promise of non-discrimination as made and set forth herein shali be
made a part of, and incorporated by reference into, any contract or portion
thereof which this Company may hereaftar obtain,

5} That the failure of this Company to satisfactorily discharge any of the promises of
non-discrimination as made and set forth herein shall constitute a material
breach of contract entitfing the Board to declare the contract in default and fo
exercise any and all applicable rights and remedies, including but not limited to
cancelfation of the contract, termination of the contract, suspension and
debarment from future conlracting opportunities, and withholding and/or forfeiture
of compensation due and owning on a contract; and

.
8) That the bidder shall provide such information as may be required by the Director

of Contract Compliance pursuant to Section 4.4 of the Fulton County Non-
Discrimination in Purchasing and Contracting Ordinance.

SIGNATURE:

ADDRESS:

TELEPHONE NUMBER:

Request for Proposal
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EXHIBIT B - EMPLOYMENT REPORT

The demographic employment make-up for the bidder/proposer must be identified and
submitted with this bid/proposal. In addition, if subcontractors will be utilized by the
bidder/proposer to compiete this project, then the demographic employment make-up of the
subcontractor(s) must be identified and submitted with this bid.

EMPLOYEES

CATEGCORY NATIVE AFRICAN . ASIAN HISPANIC ' CAUCASIAN | OTHER |
AMERICAN ' AMERICAN | AMERICAN | AMERICAN | AMERICAN
M F M F M | F M F M F M| F

Male/Female

Mgm¥Official

Professional

| Supervisors

Office/
Clerical

Craftsmen

i
| Laborars

. Lther
 {specify)

. TOTALS

FIRM'S NAME:

ADDRESS:

TELEPHONE NUMBER:

This completed form is for (Check one} Bidder/Proposer Subcontractor

Submitted by: Date Completed:

Request for Proposal
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EXHIBIT C - SCHEDULE OF INTENDED SUBCONTRACTOR UTILIZATION

If the bidder/proposer intends to subcontract any portion of this scope of work/service(s}, this
form must be compieted and submitted with the bid/proposal. Al prime bidders/proposers
must include Letter(s) of Intent {Exhibit D) in the bid document for all subcontractors who will be
utilized under the scope of work/services.

Prime Bidder/Proposer:

ITB/RFP Number:

Project Name or Description of Work/Service(s):

1, My firm, as Prime Bidder/Proposer on this scope of work/service(s) is is not a
minority or female owned and controlied business entarprise. (Please indicate below the
portion of work, including, percentage of bid/proposal amount that your firm will carry out
directly):

2. if the Prime Bidder/Proposer is a Joint Venture, please compiete Exhibit F: Joint Venture
Disclosure Affidavit and attach a copy of the executed Joint Venture Agreement.

3. Sub-Contractors (including suppliers) to be utilized in the performance of this scope of
work/servicefs), if awarded, are:

SUBCONTRATOR NAME:
ADDRESS:

PHONE:
CONTACT PERSON:
ETHNIC GROUP*: COUNTY CERTIFIED*™
WORK TO BE PERFORMED:;

DOLLAR VALUE OF WORK: § PERCENTAGE VALUE; %

*Ethnic Groups: African American (AABE); Asian American {(ABE]); Hispanic American (HBE);
Native American (NABE); White Female American (WFBE); **if yes, piease attach copy of recent
certification.
Secton & Do . ] g
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SUBCONTRATOR NAME:

ADDRESS:

PHONE:

CONTACT PERSON:

ETHNIC GROUP™

COUNTY CERTIFIED™

WORK TO BE PERFORMED:

DOLLAR VALUE OF WORK: §

PERCENTAGE VALUE:

%

SUBCONTRATOR NAME:

ADDRESS:

PHONE:

CONTACT PERSON:

ETHNIC GROUP™

COUNTY CERTIFIED™

WORK TO BE PERFORMED:

DOLLAR VALUE OF WORK: $

PERCENTAGE VALUE:

%

SUBCONTRATOR NAME:

ADDRESS:

PHONE:

CONTACT PERSON:

ETHNIC GROUP™

COUNTY CERTIFIED™

WORK TO BE PERFORMED:

DOLLAR VALUE OF WORK: §

PERCENTAGE VALUE:

%

SUBCONTRATOR NAME:

ADDRESS:

PHONE:

CONTACT PERSON:

ETHNIC GROUP™

WORK TO BE PERFORMED:

COUNTY CERTIFIED™

DOLLAR VALUE OF WORK: §

PERCENTAGE VALUE:

%

*Ethnic Groups: African American (AABE}; Asian American (ABE); Hispanic American {(HBE},
Native American (NABE); White Female American {WFBE); “*If yes, please atiach copy of recent

certification.

Zection §
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Total Dollar Value of Subcontractor Agreements: (%)

Total Percentage Value: (%)

CERTIFICATION: The undersigned cerlifies that he/she has read, understands and agrees to
be bound by the Bid/Proposer provisions, including the accompanying Exhibits ang other terms
and conditions regarding sub-contractor utilization. The undersigned further certifies that he/she
is legally authorized by the Bidder/Proposer to make the statement and representation in this
Exhibit and that said statements and representations are true and correct to the best of histher
knowledge and belief. The undersigned understands and agrees that if any of the statements
and representations are made by the Bidder/Proposer knowing them to be false, or if there is a
failure of the intentions, objectives and commitments set forth herein without prior approval of
the County, then in any such event the Coniractor's acts or failure to act, as the case may be,
shall constitule a material breach of the contract, entitling the County to terminate the Contract
for default. The right to so terminate shall be in addition to, and in lieu of, any other rights and
remedies the County may have for other defauits under the contract,

Signature: Title:

Firm or Corporate Name:

Address:

Telephone: { )

Fax Number: { )

Emai! Address:

Secton § e e
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EXHIBITD

LETTER OF INTENT TO PERFORM AS A SUBCONTRACTOR
OR
PROVIDE MATERIALS OR SERVICES

| This form must be completed by ALL known subcontractor and submitted with the bid/proposal. The
. Prime Contractor must submit Letiers of Intent for ALL known subcontractors at fime of bid submission, |

To:

{Name of Prime Contractor Firm)

From:

(Name of Subcontractor Firm)

ITB/RFP Number:

Project Name:

The undersigned is prepared to perform the following described work or provide materials or
services in connection with the above project (specify in detail particular work items, materials,
or services to be performed or provided):

Project Project Estimated
Commence | Completion Dotlar
Description of Work Date Date Amount
{Prime Bidder) {Subcontractor)
Signature Signature
Title Title
Date Date

Jaction 8 N
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EXHIBIT E - DECLARATION REGARDING SUBCONTRACTING PRACTICES

if the bidder/proposer does not intend to subcontract any portion of the scope of work
services(s), this form must be comptleted and submitted with the bid/proposal.

hereby declares that it is mylour intent to

{Bidder)

perform 100% of the work required for

{(ITB/RFP Number)

{(Description of Work)
In making this declaration, the bidder/proposer states the following:
1. That the bidder/proposer does not customarily subcontract elements of this type

project, and normally performs and has the capability to perform and will perform all
elements of the work on this project with his/her own current work forces:

2. If it should become necessary to subconfract some portion of the work at a later
date, the bidder/proposer will comply with all requirements of the County’s Non-
Discrimination Ordinance in providing equal opportunities to all firms to subcontract
the work. The determination to subcontract some portion of the work at a later date
shall be made in good faith and the County reserves the right to require additional
information to substantiate a decision made by the bidder/proposer to subcontract
work following the award of the contract. Nothing contained in this provision shall be
employed {o circumvent the spirit and intent of the County’s Non-Discrimination
Ordinances;

3. The bidder will provide, upon request, information sufficient for the County to verify
ftem Number cne.

AUTHORIZED COMPANY REPRESENTATIVE

Name: Title: Date:

Signature:

Firm:

Address:

Phone Number:

Fax Number:

Email Address:

{7}
[17
Cr
&
]
pos
[*1

Raguest for Proposar




EXHIBIT F - JOINT VENTURE DISCLOSURE AFFIDAVIT

ITB/RFP No.

Project Name

This form must be completed and submitted with the bid/proposal if a joint venture
approach is {0 be undertaken.

In order to evaluate the extent of small, minority and female business involvement being
proposed by a Bidder/Proposer, certain relevant information must be provided prior to
contract award. The information requested below is to clearly identify and explain the
extent of small business participation in the proposed joint venture. All items must be
properly addressed before the business entity can be evaluated.

1. Firms:

1} Name of Business:
Street Address:
Telephone No.:
Nature of Business:

2} Name of Business:
Streat Address:
Telephone No.:
Nature of Business:

3} Name of Business:
Street Address:
Telephone No.:
Nature of Business:

NAME OF JOINT VENTURE (I applicable):

ADDRESS:

PRINCIPAL OFFICE:

OFFICE PHONE:

Secton 8 ) C
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Note:

1.

16.

12,

13,

Sgcion &

Attach additional sheets as required

Describe the capitai coniributions by each joint venturer and accounting thereof.

Describe the financial controls of the joint venture, e.g., will a separate cost center be
astablished? Which venturer will be responsible for keeping the books? How will the
expense therefore be reimbursed? What is the authority of each joint venture to commit

or obligaie the order?

Describe any ownership, options for ownership, or loans between the joint veniures.
identify terms thereof,

Describe the estimated confract cash flow for each joint venturer.
To what extent and by whom will the on-site work be supervised?
To what extent and by whom will the administralive office be supervised?

Which joint venturer will be responsible for material purchases including the estimated
cost thereof? How will the purchase be financed?

Which jeint venturer will provide equipment? What is the estimated cost thereof? How
will the equipment be financed?

Describe the experience and business qualifications of each joint venturer.

Submit a copy of all joint venture agreements and evidence of authority (o do business in
the State of Georgia as well as focally, to include all necessary business licenses.

Percent of Minority/Female Business Enterprises ownership by each joint venture in
terms of profit and loss sharing:

The authority of each joint veniurer fo commit or obligate the other:

Number of personnel to be invelved in project, their crafts and positions and whether
they are employees of the Minority/Female Business Enterprises enterprise, the majority
firm or the joint venture:

Reguest for Proposal




14, dentification of control and parficipation in venture; list those individuals who are
responsible for day-to-day management and policy decision-maker, including, but not
limited to, those with prime responsibility for areas designated below; {use additional

shasets if necessary)

Financial Supervision
Name Race Sex Decisions Field Operation

11
il

In connection with any work that these firms, as a joint venture, might be authorized to
perfarm in connection with above captioned contract, we each do hereby authorize
representatives of the Fulion County Department of Contract Compliance, Depariments
of Purchasing and Finance, under the direction of the Counly Manger's Office, fo
examineg, from time to time, the books, records and files fo the extent that such relate to
this County proiect.

WE DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT
THE CONTENTS OF THE FOREGQING DOCUMENT ARE TRUE AND CORRECT, AND
THAT WE ARE AUTHORIZED, ON BEHALF OF THE ABOVE FIRMS, TO MAKE THIS
AFFIDAVIT AND GRANT THE ABOVE PRIVILEGE.

FOR

{Company)

Date:
(Signature of Affiant)
{Printed Name)
{Company}

Date:
{Signature of Affiant)
{Printed Name})

State of

County of

On this day of . 20 , before me, appeared

. the undersigned known to me to be the person

described in the foregoing Affidavit and acknowledge that he (she) executed the same in
the capacity therein stated and for the purpose thergin contained.

Jechon 6 Tee e e
Reguest for Proposal
6-12




£-g

1esedoig 10} jsanhay
‘ IEREEE ERICT 8 uopnag
e - — (Sudxy ucIssiUwon Ay
- o e e e R Kiepson
(suren pajup ) {aunpeubre)
e } 2 - N et e Ag poynoexg
SIVLIOL
a2g
Buipuz asjeq Bugueg PoOLIag S1y] aeg Junoury YIOM JO vonduasag iomenuon-qnyg o JueN
pouad jpornuon uopIsinbay unowy | oy Pied Junowy JrRIu0Y
(iessad5u S8 $m0) JeUOHIPE ppe) NOLLYZILN HOLOVYINGOGRS
$3ivaor NOLLISIND M INNIOWY 1vio1
$:00mn3d SiMy NOLLISINDZY 40 ANMIOWY
#
Buotdaiag
ISSRInpY
SDUIEN
28 0 poreg JURGiY uROwY sjeq piemy HOLIVHINOD IWRG
ajarduwion o, jR00S 18p10y abueys piemy joenuon i F it HL Yy
0L
NOULYIOT LO8rOvNd
WOHS
CHIGWNN 193r0ud
aoIdad ONLLHO 4T3
SIWYN LD3roNg

AWINGT3 Uhiin 4 A
© ) 2 ! d 10 juswied fup 10 Buipuadsng BUY aprgne Asty suoueg
SRAUOD aunng Aue w voedomad 1o [BILUBD BU pue euos Byl o vorelsauRD 10 UCHBURLLS) j08ia0) Je _ ‘
u@u‘_wﬂwhwmwmﬂ mﬁ%m.é um&o _M.Mm. Bumsing o3 vonppe W Io10BRU0D aiud ay) o SuoNouBs asodus 0] sBuipsancid Burusiuns AJunon sy o s peys fidwos o) amye i
“asuendwon enuony o {uoneondde Em&»m&mmnmm\, Jo BINPayos) sajeAUl AlIUow Inek Jo Adon B uim Buoje "yiuow yoes jo Aep tHUs1 Ul A9 papuons aq ysmuw podo; sugy

1u0d3H NOLLYZIILLN HOLOVHINOD -GSO LIVHINGD AR © - LIsiHX3




Shouild you have questions regarding any of the documents contained in Section B,
please feel free to contact the Office of Contract Compliance at (404) 763-6300, for further
assistance.
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SECTION 7
INSURANCE AND RISK MANAGEMENT PROVISIONS

insurance and Risk Management Provisions

it is Fulton County Government's practice to obtain Certificates of Insurance from our Contractors and
Vandors. insurance must be written by a licensed agent in a company licensed to write insurance in the
State of Georgia. Respondents shall submit with the bid/proposal evidence of insurability satisfactory to
Fuiton Counly Government as to form and content. Either of the following forms of evidence is
acceptable:

s A letter from an insurance carrier siating that upon your firm/company being the successful
Bidder/Respondent that a Certificate of Insurance shalf be issued in compliance with the
Insurance and Risk Management Provisions outlined below.

« A Certificate of Insurance complying with the Insurance and Risk Management Provisions
outlined elow (Request for Bid/Proposal number and Project Description must appear on the
Certificate of Insurance).

Upon award, the ContractorVendor must maintain at their expense, insurance with policy limits equal to
ar greater than the limits described below. Any and ali insurance Coverage(s) and Bonds required under
the terms and conditions of the confract shall be maintained during the entire length of the contract,
including any extensions or renewals thereto, and until all work has been completed to the satisfaction of
Fulton County Government.

Accordingly the Respondent shall provide a certificate evidencing the foliowing:

1. WORKERS COMPENSATION ~ STATUTORY ({ln compliance with the Georgia Workers
Compensation Acts and any other State or Federal Acts or Provisions in which
jurisdiction may be granted)

EMPLOYER'S LIABILITY  BY ACCIDENT - EACH ACCIDENT - $500.000.
INSURANCE BY DISEASE - PCLICY LIMIT - $509,000.
(Aggregate) BY DISEASE - EACH EMPLOYEE - $500,000.
2. COMMERCIAL GENERAL LIABILITY INSURANCE {Including contractual Liability
insurance)
Bodily Injury ang Property Damage Liability Each Occurrence - 51,000,000
{Gther than ProductsiCompleted Operations)  General Aggregate - $2,000.000
ProductsiCompieted Operation Aggregate Limit - $1,000.000
Personal and Advertising injury Limits - 51,000,009
Fire Damage Limits - $100,000

3. BUSINESS AUTOMOBILE LIABILITY INSURANCE
Combined Single Limits Each Occurrence - 31,000,000
{including operation of nor-owned, owned, and hired automobiles).

4. ELECTRONIC DATA PROCESSING LIABILITY
{Required if computer contractor Limits - 31,000,000

Section 7 Frojsct #CERFPO2018YE. Standby Developmant Services
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5. UMBRELLA LIABILITY

{in excess of above noted coverage's) Each Ccourrence - $2,000,600
6. PROFESSIONAL LIABILITY Each Occurrence - $1,000,000
(Required if respondent providing quotation for professional services),
7. FIDELITY BOND
{Employee Dishonesty) Each Ccourrence - $ 100,000

Certificates shall state that the policy or policies shall not expire, be cancelled or altered without at least
thurty (30 days prior written notice to Fulton County Government. Policies and Certificates of Insurance
are to fist Fulton County Government as an Additional Insured (except for Workers® Compensation) and
shall conform to ail terms and conditions (including coverage of the indemnification and hold harmless
agreement) contained in the Insurance and Risk Management Provisions.

If Fulton County Government shall so request, the Offeror, Contractor or Vendor will furnish the County
for its inspection and approval such policies of insurance with all endorsements, or confirmed specimens
thereof certified by the insurance company o he true and correct copies.

Such ceriificates and notices shall be sent o
Charles Leonard, Chief Assistant Purchasing Agent
Fulton County Government — Purchasing Depariment
130 Peachiree Street, S.W.
Suite 1168
Atianta, Genrgia 30303-3459

The Contractor/Mendor shall insure that the Request for Bid/Proposal number and Project Description
arnears on the Cerlificate of Insurance.

It is understood that Insurance in no way Limits the Liability of the ContractorVendoer.

INDEMNIFICATION AND HOLD HARMLESS AGREEMENT

Contractor/Vendor hereby agrees to releases, indemnify, defend and hold harmless the County, it's
Commissioners, officers, employees, subcontractors, successors, assigns and agents, from and
against any and all losses (including death}, claims, damages, Habilities, costs and expenses
(including but not limited to all actions, proceedings, or investigations in respect thereof and any
costs of judgments, settlements, court costs, aitorney’s fees or expenses, regardiess of the
outcome of any such action, proceeding, or investigation), caused by, relating to, based upon or
arising out of any act or omission by contractor, it's directors, officers, employees,
subcontractors, successors, assigns or agents, or otherwise in connection with it’s acceptance,
or the performance, or nonperformance, of it's obligations under this agreements,

THE OFFEROR ACKNOWLEDGES HAVING READ, UNDERSTANDING, AND AGREES TO COMPLY
WITH THE ABOVE STATEMENTS, AND I8 AUTHORIZED TO SIGN CONTRACTS ON BEHALF OF
THE RESPONDING COMPANY.

COMPANY: SIGNATURE:
MAME: TITLE: DATE: .
Section 7 Project #OGRFPOLOTEY B, Standby Deveicpment Services
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SECTION 8
SAMPLE CONTRACT
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ARTICLE
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ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE

ARTICLE
ARTICLE
ARTICLE

Sestion §

index of Articles

PENDO RN

CONTRACT DOCUMENTS
SEVERABILITY

DESCRIPTION OF PROJECT

SCOPE OF SERVICES

DELIVERABLES

SERVICES PROVIDED BY COUNTY
MODIFICATIONS/CHANGE ORDERS

SCHEDULE OF WORK

CONTRACT TERM

COMPENSATION AND PAYMENT FOR CONSULTANT SERVICES
PERSONNEL AND EQUIPMENT
SUSPENSION OF WORK
DISPUTES

TERMINATION OF AGREEMENT FOR CAUSE
TERMINATION FOR CONVENIENCE OF COUNTY

WAIVER OF BREACH

INDEPENDENT CONTRACTOR

RESPONSIBILITY OF CONSULTANT

COOPERATION WITH OTHER CONSULTANTS

ACCURACY OF WORK

REVIEW OF WORK

INDEMNIFICATION

CONFIDENTIALITY

OWNERSHIP OF INTELLECTUAL PROPERTY AND INFORMATION
COVENANT AGAINST CONTINGENT FEES

INSURANCE

PROHIBITED INTEREST

SUBCONTRACTING

ASSIGNABILITY

ANTI-KICKBACK CLAUSE

AUDITS AND INSPECTORS

ACCOUNTING SYSTEM

VERBAL AGREEMENT

NOTICES

JURISDICTION

EQUAL EMPLOYMENT OPPORTUNITY

FORCE MAJEURE

OPEN RECORDS ACT

CONSULTANT'S COMPLIANCE WITH ALL ASSURANCES OR
PROMISES MADE IN RESPONSE TO PROCUREMENT

INVOICING AND PAYMENT

NON-APPROPRIATION

WAGE CLAUSE
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CONTRACT AGREEMENT

Consultant: [Insert Consulitant Name]

Contract No.:  [Insert Project Number and Title]

Address: {Insert Consultant Address]

City, State

Telephone: {Insert Consultant telephone #]
Facsimile: {Insert Consultant Facsimile #]
Contact: [Iinsert Consultant Contact Name]

{Insert Consuitant Contact Title

This Agreement made and entered into effective the day of .20
by and between FULTON COUNTY, GEORGIA, a political subdivision of the State of
Georgia, hereinafter referred to as “County”, and [Insert Consultant Company
Name] to provide professional consuiting services in Georgia, hereinafter referred to as
“Consultant”,

WITNESSETH

WHEREAS, County through its [Insert User Department Name] hereinafter referred
to as the “Department”, desires to retain a qualified and experienced Consultant to
cwrform [Insert project description/services to be provided, hereinafter, referred to
as the "Project”.

WHEREAS, Consultant has represented to County that it is experienced and has
qualified and local staff available to commit to the Project and County has relied upon
such representations.

NOW THEREFORE, for and in consideration of the mutual covenants contained
herein, and for other good and valuable consideration, County and Consultant agree as
follows:

ARTICLE 1. CONTRACT DOCUMENT

County hereby engages Consultant, and Consultant hereby agrees, to perform the
services hereinafter set forth in accordance with this Agreement, consisting of the
following contract documents:

I. Form of Agreement;

. Addenda;

. Exhibit A: General Conditions:

{V. Exhibit B: Special Conditions [where applicable];

V. Exhibit C: Scope of Work

VI, Exhibit D: Project Deliverables:

VI Exhibit E: Compensation;

Section 8 Project #UBRFPIOCIEYE-CL, Standby Development Services
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VI Exhibit F: Office of Contract Compliance Forms;
1X. Exhibit G: Insurance and Risk Management Forms

The foregoing documents constifute the entire Agreement of the parties pertaining to
the Project hereof and is Intended as a complete and exclusive statement of promises,
reprasentations, discussions and agreements oral or otherwise that have been made in
connection therewith. No modifications or amendment to this Agreement shall be
binding upon the parties unless the same is in writing, conforms to Fuiton County
Policy and Procedure 800-6 governing change orders, is signed by the County's and
the Consultant's duly authorized representatives, and entered upon the meeting
minutes of the Fulion County Board of Commissioners,

If any portion of the Contract Documents shall be in conflict with any other portion, the
various documents comprising the Contract Documents shall govern in the following
order of precedence: 1) the Agreement, 2) the RFP, 3) any Addenda, 4) change
orders, 5) the exhibits, and 6) portions of Consultant’s proposal that was accepted by
the County and made a part of the Contract Documents.

The Agreement was approved by the Fulton County Board of Commissioners on
[Insert Board of Commissioners approval date and item number].

ARTICLE 2. SEVERABILITY

if any provision of this Agreement is held to be unenforceable for any reason, the
unenforceability thereof shall not affect the remainder of the Agreement, which shall
remain in full force and effect, and enforceable in accordance with its terms.

ARTICLE 3. DESCRIPTION OF PROJECT:

County and Consultant agree the Project is to perform [insert project description]. All
exhibits referenced in this agreement are incorporated by reference and constitute an
integral part of this Agreement as if they were contained herein.

ARTICLE 4. SCOPE OF SERVICES

Unless modified in writing by both parties in the manner specified in the agreement,
duties of Consuliant shall not be consirued to exceed those services specifically set
forth herein. Consultant agrees to provide all services, products, and data and to
parform all tasks described in Exhibit C, Scope of Services.

ARTICLE 5. DELIVERABLES

Consultant shali deliver to County ali reports prepared under the terms of this
Agreement that are specified in Exhibit D, Project Deliverables. Consultant shall
provide to County ali deliverables specified in Exhibit D, Project Deliverables.
Deliverables shall be furnished to County by Consultant in 2 media of form that is
acceptable and usable by County at no additional cost at the end of the project.

ARTICLE 6. SERVICES PROVIDED BY COUNTY

Section 8 Project #06RFPOOD18YRB-CL, Standby Development Services
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Consultant shall gather from County all available non-privileged data and information
pertinent to the performance of the services for the Project. Centain services as
described in Exhibit C, Scope of Services, if required, will be performed and furnished
by County in a timely manner so as not to unduly delay Consultant in the performance
of said obligations. County shall have the final decision as to what data and information
is pertinent.

County will appoint in writing a County authorized representative with respect to work
to be performed under this Agreement until County gives written notice of the
appointment of a successor. The County's authorized representative shall have
compiete authority to transmit instructions, receive information, and define County's
policies, consistent with County rules and regulations. Consultant may rely upon written
consents and approvals signed by County's authorized representative that are
consistent with County rules and requlations.

ARTICLE 7. MODIFICATIONS

If during the course of perfarming the Project, County and
Consultant agree that it is necessary to make changes in the
Project as described herein and referenced exhibits, such changes
will be incorporated by written amendments in the form of Change
Orders to this Agreement. Any such Change Order and/for
supplemental agreement shall not become effective or binding
uniess approved by the Board of Commissioners and entered on
the minutes. Such modifications shall conform to the requirements
of Fulton County Policy 800-8, which is incorporated by reference
herein.

ARTICLE 8. SCHEDULE OF WORK

Consultant shall not proceed to furnish such services and County
shall not become obligated to pay for same until a written
authorization to proceed (Notice to Proceed) has been sent to
Consuitant from County. The Consultant shall begin work under this
Agreement no later than five (5) days after the effective date of
notice to proceed.

Section 8 Project B0SRFPOOCTRYS.CL, Standby Development Senvice
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ARTICLE 9. CONTRACT TERM

[Insert confract term and any renewal options]

ARTICLE 10. COMPENSATION

Compensation for work performed by Consultant on Project shall be in accordance with
the payment provisions and tompensation schedule, attached as Exhibit E,
Compensation.

The total contract amount for the Project shail not exceed [Insert amount approved
by BOC], which is full payment for a complete scope of services,

ARTICLE 11. PERSONNEL AND EQUIPMENT

Consultant shall designate in writing a person(s) to serve as its authorized
representative(s) who shall have sole authority to represent Consultant on ali manners
pertaining to this contract.

Consultant represents that it has secured or will secure, at its’ own expense, all
equipment and personnel necessary to complete this Agreement, none of whom shali
be employees of or have any contractual relationship with County. All of the services
required hereunder will be performed by Consultant under his supervision and ali
personnel engaged in the work shall be fully qualified and shall be authorized or
permitted under law to perform such services.

Written notification shall be immediately provided to County upon change or severance
of any of the authorized representative(s), listed key personnel or subcontractor
performing services on this Project by Consultant. No changes or substitutions shall be
permitted in Consultant's key personnel or subcontractor as set forth herein without the
prior written approval of the County. Requests for changes in key personne! or
subcontractors will not bhe unreasonably withheld by County.

ARTICLE 12. SUSPENSION OF WORK

Suspension Notice: The County may by written notice to the Consultant, suspend at
any time the performance of all or any portion of the services to be performed under
this Agreement. Upon receipt of a suspension notice, the Consultant must, unless the
notice requires otherwise:

1) Immediately discontinue suspended services on the date and to the extent
specified in the notice;

2) Place no further orders or subcontracts for material, services or facilities with
respact to suspended servicas, other than o the extent fequired in the notice:
and
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3) Take any other reasonable steps t0 minimize costs associated with the
suspension.

Notice to Resume: Upon receipt of notice to resume suspended services, the
Consultant will immediately resume performance under this Agreement as required in

the notice,

ARTICLE 13. DISPUTES

Except as otherwise provided in this Agreement, any dispute concerning a question of
fact arising under this contract which is not disposed of by agreement shall be decided
by the Fulton County Board of Tax Assessors designated representative. The
representative shall reduce the decision to writing and mail or otherwise furnish a copy
thereof to the Consultant. The Consultant shall have 30 days from date the decision is
sent to appeal the decision to the County Manager or his designee by mailing or
otherwise furnishing to the County Manager or designee, copy of the written appeal.
The decision of the County Manager or his designee for the determination of such
appeal shall be final and conclusive. This condition shall not be pleaded in any suit
involving a question of fact arising under this Agreement, unless the same is
fraudulent, or capricious, or arbitrary, or so grossly erroneous as necessarily to imply
bad faith, or is not supported by substantial evidence. In connection with any appeal
proceeding under this clause, Consultant shall be afforded an opportunity to be heard
and to offer evidence in support of an appeal. Pending any final decision of a dispute
hereunder, Consultant shall proceed d iligently with performance of the Agreement and
in accordance with the decision of the Tax Assessors designated representative.

ARTICLE 14. TERMINATION OF AGREEMENT FOR CAUSE

(1}  Either County or Consultant may terminate work under this Agreement in the
event the other party fails to perform in accordance with the provisions of the
Agreement. Any party seeking to terminate this Agreement is required to give
thirty (30) days prior written notice to the other party.

{2} Notice of termination shall be delivered by certified mail with receipt for delivery
refurned to the sender.

(3} TIME IS OF THE ESSENCE and if the Consultant refuses or fails to perform the
work as specified in Exhibit C, Scope of Services and maintain the scheduled
levef of effort as proposed, or any separable part thereof, with such diligence as
will insure completion of the work within the specified time period, or any
extension or tolling there of, or fails to_complete said work within such time. The
County may exercise any remedy available under law or this Agreement. Failure
to maintain the scheduled leval of effort as proposed or deviation from the
aforesaid proposal without prior approval of County shall constitute cause for
termination

(4)  The County may, by written notice to Consultant, terminate Consultant's right to
proceed with the Project or such part of the Project as to which there has been
delay. In such event, the County may take over the work and perform the same
to  completion, by contract or otherwise, and Consultant shall be
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required to provide all copies of finished or unfinished documents prepared by
Consuttant under this Agreement to the County as stated in Exhibit D, “Project
Deliverables”.

{5}  Consuitant shall be entitled to receive compensation for any satisfactory work
completed on such documents as reasonably determined by the County.

(6)  Whether or not the Consultant's right to proceed with the work has been
terminated, the Consultant shall be liable for any damage to the County resulting
from the Consultant's refusal or failure to complete the work within the specified
time period, and said damages shall include, but not be limited to, any additional
costs associated with the County obtaining the services of another Consultant to
complete the project.

ARTICLE 15. TERMINATION FOR CONVENIENCE OF COUNTY

Notwithstanding any other provisions, the County may terminate this Agreement for its
convenience at any time by a written notice to Consultant. If the Agreement is
terminated for convenience by the County, as provided in this article, Consultant will be
paid compensation for those services actually performed. Partially completed tasks will
be compensated for based on a signed statement of completion to be submitted by
Consultant which shall itemize each task element and briefly state what work has been
completed and what work remains to be done.

ARTICLE 16. WAIVER OF BREACH

The waiver by either party of a breach or violation of any provision of this Agreement,
snall not operate or be construed to be, a waiver of any subsequent breach or violation
of the same or other provision thereof.

it
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ARTICLE 17. INDEPENDENT CONTRACTOR

Consultant shall perform the services under this Agreement as an independent
contractor and nothing contained herein shall be construed to be inconsistent with such
relationship or status. Nothing in this Agreement shall be interpreted or construed to
constitute Consultant or any of its agents or employees to be the agent, employee or
representative of County.

ARTICLE 18. PROFESSIONAL RESPONSIBILITY

Consultant represents that it has, or will secure at its own expenses, all personnel
appropriate to perform all work to be completed under this Agreement:

Al the services required hereunder will be performed by Consultant or under the direct
supervision of Consultant, All personnel engaged in the Project by Consultant shalil be
fully qualified and shall be authorized or permitted under applicable State and local law
to perform such services.

None of the work or services covered by this Agreement shall be transferred, assigned,
or subcontracted by Consultant without the prior written consent of the County.

ARTICLE 19. COOPERATION WITH OTHER CONSULTANTS

Consultant will undertake the Project in cooperation with and in coordination with other
studies, projects or related work performed for, with or by County's employees,
anpointed committee(s) or other Consultants. Consuitant shall fully cooperate with
such other related Consultants and County employees or appointed committees.
Consultant shall provide within his schedule of work, time and effort to coordinate with
other Consultants under contract with County. Consultant shall not commit or permit
any act, which will interfere with the performance of work by any other consultant or by
County employees. Consultant shall not be liable or responsible for the delays of third
parties not under its control nor affiliated with the Consultant in any manner.

ARTICLE 20. ACCURACY OF WORK

Consultant shali be responsible for the accuracy of his work and shall promptly correct
its errors and omissions without additional compensation. Acceptance of the work by
the County will not relieve Consultant of the responsibility of subsequent corrections of
any errors and the clarification of any ambiguities. Consultant shall prepare any plans,
report, fieldwork, or data required by County to correct its errors or omissions. The
above consultation, clarification or correction shall be made without added
compensation to Consultant. Consultant shall give immediate attention to these
changes so there will be a minimum of delay to others.

ARTICLE 21. REVIEW OF WORK

Authorized representatives of County may at all reasonable times review and inspect
Project activities and data collected under this Agreement and amendments thereto, All
reports, drawings, studies, specifications, estimates, maps  and  computations
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prepared by or for Consultant, shall be available to authorized representatives of
County for inspection and review at all reasonable times in the main office of County.
Acceptance shall not relieve Consultant of its professional obligation to correct, at its
expense, any of its errors in work. County may request at any time and Consultant
shall produce progress prints or copies of any work as performed under this
Agreement. Refusal by Consultant to submit progress reports and/or plans shall be
cause for County, without any liability thereof, to withhold payment to consultant until
Consultant complies  with County’s request in this regard. County's review
recommendations shall be incorporated into the pfans by Consultant.

ARTICLE 22. INDEMNIFICATION

The Consuftant shall indemnify, defend and hold harmless the County, its officers,
agents, employees and successors and assigns from and against any and all liability,
loss, damages, claims, suits, liens, and judgments including attorneys fees, of
whatever nature, including claims for contributions and/or indemnification, for injuries to
or death or any person or persons, or damage to property or other rights of any person
Or persons caused by (1) any failure by the Consultant to perform its obligations under
this Agreement; (2) the negligent, intentional or willfui misconduct of the Consultant or
any of its officers, directors, employees, representatives, agents or Subcontractors in
connection with this Agreement: (3) Consuitant's fault, or (4} the performance of the
Consultant's obligations under this Agreement. The Consultant shall also indemnify
the County to the extent provided elsewhere in this Agreement. To the extent there is
a determination that Consultant has acted as an agent of the County, the Cornsultant is
specifically excluded from the term “agent” mentioned in the previous sentence, such
that Consultant will be required to comply with the requirements of this Article.
Consultant’s obligation to pratect, defend, indemnify, and hold harmiless, as set forth
nereinabove, shall also included but not limited to any matter arising out of any actual
or alleged infringement of any patent, trademark, copyright, or service mark, or any
actual or alleged unfair competition disparagement of produce or service, or other
business tort of any type whatsoever, or any actual or alleged violation of trade
regulations. Consuftant shall not indemnify or hold harmiess the County for the sole
acts or omissions of employees or officers of the County. Consultant further agrees to
protect, defend, indemnify and hold harmiless County, its officers, agents and
employees from and against any and all claims or liability for compensation under the
Worker's Compensation Act arising out of injuries sustained by any employees of
Consultant. These Consultant indemnities shall not be limited by reason of the listing of
any insurance coverage.

These indemnity provisions are for the protection of the County indemnities only and
shall not establish, of themselves, any liability to third parties. The provisions of this
articie shall survive termination of this Agreement,

ARTICLE 23. CONFIDENTIALITY

Consultant agrees that its conclusions and any reports are for the confidential
information of County and that it will not disclose its conciusions in whole or in part to
any persons whatsoever, other than to submit its written documentation to County, and
will only discuss the same with # or its authorized representatives, except as required
under this  Agreement to provide information to the public. Upon completion
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of this Agreement term, all documents, reports, maps, data and studies prepared by
Consultant pursuant thereto and any equipment paid for by County as a result of this
Agreement, shall become the property of County and be delivered to the Chief
Appraiser, County Board of Tax Assessors.

Articles, papers, bulletins, reports, or other materials reporting the plans, progress,
analyses, or results and findings of the work conducted under this Agreement shall not
be presented pubiicly or published without prior approval in writing of County.

it is further agreed that if any information concerning the Project, its conduct results, or
data gathered or processed should be released by Consultant without prior approval
from County, the release of the same shali constitute grounds for termination of this
Agreement without indemnity to Consultant, but should any such information be
released by County ar by Consultant with such prior written approval, the same shall
be regarded as Public information and no longer subject to the restrictions of this

Agreement.

ARTICLE 24. OWNERSHIP OF INTELLECTUAL PROPERTY AND INFORMATION

Consultant agrees that Fulton County is the sole owner of alj information, data, and
materials that are developed or prepared subject to this Agreement. Consultant or any
subcontractor is not allowed to use or sell any information subject to this contract for
educational, publication, profit, research or any other purpose without the written and
authorized consent of the finsert User De artment Representative for project]. Al
electronic files used in connection fo this Agreement, which are by definition, any
custom scftware files used in connection to this Agreement, (collectively, ths
“Software”), shall be turned over to the County for its use after termination hereof and
Consultant shall have no interest of any kind in such electronic files. Any required
licenses and fees for the Software or other required materials shall be purchased
and/or paid for by Consultant and registered in the name of the [Insert User
Department Representative for project] . if possible. The Software as defined
hereunder, specifically excludes all software, documentation, information, and
materials in which Consultant has pre-existing proprietary rights and/or has otherwise
been licensed to Consultant prior to this Agreement, and any upgrades, updates,
medifications or enhancements thereto. Consuitant agrees to provide at no cost to
County any upgrades to any software used in connection with this Agreement which
may be subsequently developed or upgraded for a period of three {3) years from the
date of completion of the work under the Agreement, except in the case of commercial
Software licensed fo the County or [Insert User De artment Representative for
project]. Any information developed for use in connection with this Agreement may be
released as public domain information by the County at its sole discretion.

ARTICLE 25. COVENANT AGAINST CONTINGENT FEES

Consultant warrants that no person or selfing agency has been employed or retained to
solicit or securs this Agreement upon an agreement or understanding for a
commission, percentags, brokerage or contingent fee, excepting bona fide employees
maintained by Consuitant for the purpose of securing business and that Consultant has
not received any non-County fee related to this Agreement without the prior written
consent of County. For breach or violation of this warranty, County shall have the
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right to annul this Agreement without liability or at its discretion to deduct from the
Contract Price or consideration the full amaunt of such commission, percentage,
brokerage or contingent fee.

ARTICLE 26. INSURANCE

Insurance and Risk Management Forms, with the County as an additional insured and
shall furnish the County a Certificate of Insurance showing the required coverage. The
cancellation of any policy of insurance required by this Agreement shall meet the
requirements of notice under the laws of the State of Georgia as presently set forth in
the Georgia Code.

ARTICLE 27. PROHIBITED INTEREST

Section 27.01 Conflict of interest:

Consultant agrees that it presently has no interest and shall acquire no interest direct
or indirect that would conflict in any manner or degree with the performance of its
service hereunder. Consultant further agrees that, in the performance of the
Agreement, no person having any such interest shall be employed.
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Section 27.02 Interest of Public Officials:

No member, officer or employee of County during his tenure shall have any interest,
direct or indirect, in this Agreement or the proceeds thereof.

ARTICLE 28. SUBCONTRACTING

Consultant shalt not subcontract any part of the work covered by this Agreement or
permit subcontracted work to be further subcontracted without prior written approval of

County.
ARTICLE 29. ASSIGNABILITY

Consultant shall not assign or subcontract this Agreement or any portion thereof
without the prior expressed written consent of County. Any attempted assignment or
subcontracting by Consultant without the prior expressed written consent of County
shail at County's sole option terminate this Agreement without any natice to Consultant
of such termination. Consultant binds itself, its successors, assigns, and legal
representatives of such other party in respect to all Covenants, agreements and
obligations contained herein.

ARTICLE 30. ANTI-KICKBACK CLAUSE

Salaries of engineers, surveyors, draftsmen, clerical and technicians performing work
under this Agreement shall be paid unconditionally and not less often than once a
month without deduction or rebate on any account except only such payroll deductions
as are mandatory by law. Consultant hereby promises to comply with ali applicable
"Anti-Kickback" Laws, and shall insert appropriate provisions in all subcontracts
covering work under this Agreement.

ARTICLE 31. AUDITS AND INSPECTORS

At any time during normal business hours and as often as County may deem
necessary, Consultant shall make available to County and/or representatives of the
County for examination all of its recards with respect to all matters covered by this

Agreemaent.

It shall also permit County and/or representative of the County to audit, examine and
make copies, excerpts or transcripts from such records of personnel, conditions of
empioyment and other data relating to all matters covered by this Agreement.
Consultant's records of personnel, conditions of employmenrtt, and financial statements
{hereinafter "Information”) constitute trade secrets and are considered confidential and
proprietary by Consultant. To the extent County audits or examines such Information
related to this Agreement, County shall not disclose or otherwise make available to
third parties any such Information without Consultant's prior written consent unjess
required to do so by a court order, Nothing in this Agreement shali be construed as
granting County any right to make copies, excerpts or transeripts of such information
outside the area covered by this Agreement without the prior written consent of

Consultant. Consultant shalt maintain all books, documents, papers, accounting

Section 3 Projest HGRFPOOGIEYR-CL Standby Development Services
Regquest for Proposals




records and other evidence pertaining to costs incurred on the Project and used in
support of its proposal and shall make such material available at all reasonable times
during the period of the Agreement and for three years from the date of final payment
under the Agreement, for inspection by County or any reviewing agencies and copies
thereof shall be furnished upon request and at no additional cost to County. Consultant
agrees that the provisions of this Articie shall be included in any Agreements it may
make with any subcontractor, assignee or transferee.

ARTICLE 32. ACCOUNTING SYSTEM

Consuitant shall have an accounting system, which is established, and maintaining in
accordance with generally accepted accounting principles. Consultant must account for
cost in a manner consistent with generally accepted accounting procedures, as
approved by Fulton County.

ARTICLE 33. VERBAL AGREEMENT

No verbal agreement or conversation with any officer, agent or employee of County
either before, during or after the execution of this Agreement, shall affect or modify any
of the terms of obligations herein contained, nor shall such verbal agreement or
conversation entitle Consultant to any additional payment whatsoever under the terms
of this Agreement, All changes to this shall be in writing and the form of a change order
in supplemental agreement, approved by the County, and entered on the Minutes of
the Board of Commissioners.

ARTICLE 34. NOTICES

All notices shall be in writing and delivered in person or transmitted by certified mail,
postage prepaid.

Notice to County, shall be addressed as follows:

{Insert User Department Representative Position for project]

Insert User Department Address
Atlanta, Georgia 30303
Telephone:
Facsimile:
Attention:  [Insert User Department Representative for project]
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With a copy to:

Fuiton County Department of Purchasing
Purchasing Director

130 Peachtree Street, Suite 1168
Atlanta, Georgia 30303

Telephone: (404) 730-5800

Facsimile: (404) 893-8273

Attention:  Jerome Noble

Notices to Consultant shall be addressed as follows:

[Insert Consultant Representative for project]

[Insert Consultant Address]

Telephone:

Facsimile:

Attention:  [Insert Consultant Representative for project]

ARTICLE 35. JURISDICTION

This Agreement shall be administered and interpreted under the laws of the State of
Georgia. Jurisdiction of litigation arising from this Agreement shall be in that state. If
any part of this Agreement is found to be in conflict with applicable laws, such part shalf
be inoperative, null and void insofar as it is in conflict with said laws, but the remainder

of this Agreement shall be in full force and effect.

Whenever reference is made in the Agreement to standards or codes in accordance
with which work is to be performed, the edition or revision of the standards or codes
current on the effective date of this Agreement shall apply, unless otherwise expressly
stated.

ARTICLE 36. EQUAL EMPLOYMENT OPPORTUNITY

During the performance of this Agreement, Consultant agrees as follows:

Section 36.01 Consultant will not discriminate against any empioyee or applicant for
employment because of race, creed. color, sex or national origin;

Section 36.02 Consultant will, in all solicitations or advertisements for employees
placed by, or on behalf of, Consultant state that alt qualified appiicants, will receive
consideration for employment without regard to race, creed, color, sex or national
origin;

Section 36.03 Consultant will cause the foregoing provisions to be inserted in all
subcontracts for any work covered by the Agreement so that such provision will be
binding upon each subcontractor, provided that the foregoing provisions shall not apply
to contracts or subconiracts for standard commercial supplies or raw materials.

ARTICLE 37. FORCE MAJEURE
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Neither County nor Consultant shall be deemed in violation of this Agreement if either
is prevented from performing its obligations hereunder for any reason beyond its
control, including but not limited to acts of God, civit or military authority, act of public
enemy, accidents, fires, explosions, earthquakes, floods or catastrophic failures of
public transpertation, provided however, that nothing herein shall relieve or be
construed to relieve Consuitant from performing its obligations hereunder in the event
of riots, rebellions or legal strikes,

ARTICLE 38. OPEN RECORDS ACT

by the Consultant in relation to the Agreement may be subject to release to the pubiie,
to include documents turned over to the County. The Consultant shali cooperate with
and provide assistance to the County in rapidly responding fo Open Records Act
requests. The Consultant shall notify the County of any Open Records Act requests no
later than 24 hours following receipt of any such requests by the Consultant. The
Consuitant shall promptly comply with the instructions or requests of the County in
relation to responding to Open Records Act requests.

ARTICLE 39. CONSULTANT'S COMPLIANCE WITH ALL ASSURANCES OR
PROMISES MADE IN RESPONSE TO PROCUREMENT

Where the procurement documents do not place a degree or level of service relating to
the scope of work, M/FBE participation, or any other matter relating to the services
Leing procured, should any Consultant submit a response to the County promising to
provide a certain level of service for the scope of work, M/FBE participation, or any
other matter, including where such promises or assurances are greater than what is
required by the procurement documents, and should this response containing these
promises or assurances be accepted by the County and made a part of the Contract
Documents, then the degree or levei of service promised relating to the scope of work,
M/FBE participation, or other matter shall be considered to be a material part of the
Agreement between the Consultant and the County, such that the Consultant's failure
to provide the agreed upon degree or level of service or participation shall be a
material breach of the Agreement giving the County just cause to terminate the
Agreement for cause, pursuant to ARTICLE 14 of the Agreament.

ARTICLE 40. INVOICING AND PAYMENT

Consultant shall submit monthly invoices for work performed during the previous
calendar month, in a form acceptable to the County and accompanied by all support
documentation requested by the County, for payment and for services that were
completed during the preceding phase. The County shall review for approvai of said
invoices. The County shail have the right not to pay any invoice or part thereof if not
properly supported, or if the costs requested or a part thereof, as determined by the
County, are reasonably in excess of the actual stage of compietion.
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Time of Payment: Invoices for payment shall be submitted to County by the first (1st)
calendar day of the month to facilitate processing for payment in that same month,
Invoices received after the first (1st) calendar day of the month may not be paid until
the last day of the following month. The County shall make payments to Consultant by
U.8. mail approximately thirty (30) days after receipt of a proper invoice. Parties hereto
expressly agree that the above contract term shall supersede the rates of interest,
payment periods, and contract and subcontract terms provided for under the Georgia
Prompt Pay Act, 0.C.GA. 13-11-1 et seq., pursuant to 13-11-7(b), and the rates of
interest, payment periods, and contract and subcontract terms provided for under the
Prompt Pay Act shall have no application to this Agreement: parties further agree that
the County shall not be fiable for any interest or penalty arising from late payments.

Submittal of Invoices: Consultant shall submit all invoices in original and one (1)
copy to:

[Insert User Department Representative Position for project]
[Insert User Department Address]

Atlanta, Georgia 30303

Telephone:

Facsimile:
Attention:  [Insert User Department Representative for project]

Consultant's cumuliative invoices shail not exceed the total not-to-exceed fee
established for this Agreement.

Optional: [A narrative of one (1) page only, listing the scope of services bilted for shalf
accompany each invoice.]

County’s Right to Withhold Payments: The County may withhoid payments for
sefvices that involve disputed costs, involve disputed audits. or are otherwise
performed in an inadequate fashion. Payments withheld by the County will be released
and paid to the Consultant when the services are subsequently performed adequately
and on a timely basis, the causes for disputes are reconciled or any other remedies or
actions stiputated by the County are satisfied. The County shall promptly pay any
undisputed items contained in such invoices.

Payment of Sub~consuitants!8upp¥iers: The Consuitant must certify in writing that all
sub-consultants of the Consultant and suppliers have been promptly paid for work and
materials and previous progress payments received. In the event the prime Consultant
is unable to pay sub-consultants or Suppliers until it has received g pregress payment
from Fufton County, the prime Consultant shall pay all sub-consultants or supplier
funds due from said progress payments within forty-eight (48) hours of receipt of
payment from Fulton County an in no event later than fifleen days as provided for by
State Law.

Acceptance of Payments by Consultant; Release. The acceptance by the
Consultant of any payment for services under this Agreement will, in each instance.
operate as, and be a release to the County from, all claim and Hiability to the Consuttant
for work performed or furnished for or relating to the service for which payment was

accepted, unless the Consultant within five (5) days of its receipt of a payment
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advises the County in writing of a specific claim it contends is not released by that
payment.

ARTICLE 41. NON-APPROPRIATION

This Agreement states the total obligation of the County to the Consultant for the
calendar year of execution. Notwithstanding anything contained in this Agreement, the
obligation of the County to make payments provided under thig Agreement shall be
subject to annual appropriations of funds thereof by the governing bady of the County
and such obligation shall not constitute a pledge of the full faith and credit of the
County within the meaning of any constitutional deht fimitation. The Director of
Finance shall deliver written notice to the Consultant in the event the County does not
intend to budget funds for the succeeding Contract year.

Notwithstanding anything contained in this Agreement, If sufficient funds have not been
appropriated to support continuation of this Agreement for an additional calendar year
or an additional term of the Agreement, this Agreement shall terminate absolutely and
without further obligation on the part of the County at the close of the calendar year of
its execution and at the close of each succeeding calendar year of which it may be
renewed, unless a shorter termination period is provided or the County suspends
performance pending the appropriation of funds.

ARTICLE 42. WAGE CLAUSE

Consultant shall agree that in the performance of this Agreement the Consultant will comply
with all lawful agreements, if any, which the Consultant had made with any association, union,
w other entity, with respect to wages, salaries, and working conditions, so as not o cause
inconvenience, picketing, or work stoppage.

IN WITNESS THEREOF, the Parties hereto have caused this Contract to be executed
by their duly authorized representatives as attested and withessed and their corporate
seals to be hereunto affixed as of the day and year date first above written,

OWNER; CONSULTANT:
FULTON COUNTY, GEORGIA [nsert Consultant Company
Name & Title]

Board of Commissiocners

ATTEST:
ATTEST:
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Mark Massey Secretary/
Clerk to the Commission (Seal) Assistant Secretary

(Affix Corporate Seal)

APPROVED AS TO FORM:

Office of the County Attorney

APPROVED AS TO CONTENT;

Rosalind Ray, Chief Appraiser
County Board of Tax Assessors
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ADDENDA

Instructions for Users: Acknowledgement(s) of any addenda
should be inserted behind this cover sheet.
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EXHIBIT A

GENERAL CONDITIONS

Instructions for Users: Insert any General Conditions that were in
the solicitation document behind this cover sheet.

Example: “Fulton County Purchasing Department Request For
Proposal (RFP) General Requirements”.
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EXHIBIT B

SPECIAL CONDITIONS

Instructions for Users: Insert any Special Conditions that were in
the solicitation document behind this cover sheet. If no Special
Conditions were required, on a separate page behind this cover
page please use the following language:

No Special Conditions were required for this Project
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EXHIBIT C

SCOPE OF WORK

Instructions for Users: Insert the deta

iled Scope of Work to be
provided by the Consultant behind this

cover sheet.
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EXHIBIT D

PROJECT DELIVERABLES

Instructions for Users: Insert any Project Deliverables to be
provided by the Consultant behind this cover sheet.
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EXHIBIT E

COMPENSATION

Instructions for Users: Insert the detailed Compensation to

Consuitant (payment to consultant providing service) behind this
cover sheet.
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EXHIBIT F

OFFICE OF CONTRACT COMPLIANCE
FORMS

Instructions for Users: Insert the Contract Compliance forms
submitted by the Consultant. Please contact Contract
Compliance to insure you have the correct forms. Insert forms
behind this cover sheet.
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EXHIBIT G

INSURANCE AND RISK MANAGEMENT
FORMS

Instructions for Users:

Insert the following information behind this
cover sheet.

1. Insurance and Risk Management Provisions from
Solicitation Document

The following information should be inserted after you have
received submittals from the Consultant:
2. Certificate of Insurance
3. Payment Bonds (if applicable)
4. Performance Bonds (if applicable)
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